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e Alfrescor

Overview

This document provides an overview tutorial of lgesco™ Open Source Content
Management System to accompany the download cfytstem available at:
http://dev.alfresco.com/downloadsYou can also access an on-line demo by going to:
http://www.alfresco.com/products/ecm/taur/

In this tutorial we will go through the processstdirting to work with Alfresco, right

from the point after it is installed and runningeWill walk through the process of
logging in, adding a new user, and creating andagiaig content. We will also introduce
the concept of a Smart Space, which is a collalvarapace that uses rules to simplify
the handling, management and transformation ofectint¥We will also show how to use
additional properties and categories to organizefead content.

Before starting, make sure that your system has imsgalled properly. The installation
is fast and easy for either Microsoft Windows® amux. You can also choose to install
it with JBoss® Portal 2.2 or Apache Tomcat. If ytave any issues in the installation,

you can find help in the Alfresco Forums laitp://forums.alfresco.com/

To begin, if Alfresco was installed from the Tombandle, start the web client from:
http://localhost:8080/alfresco

If Alfresco was installed from the JBoss bundley yoay use the same URL as for
Tomcat, or start the web client in the portal frdtip://localhost:8080/portand
navigate to 'web-client' from the Page Menu and theximize the portlet (top-right-
most icon).
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Starting with Alfresco

When you open your browser to Alfresco the verstfirme, you are taken to tlka&iest
Home. This space can be used to hold any contenythatvould like to be available to
anyone who has access to your Alfresco server.

_@j} Mirsaeo - fozilkl Firsfoe tj_ !ﬁ:@j

Fie Edit View Go Bookmarks Tools Help

‘_) D‘ @ &) " http:localhost:8080/slfresco/faces fsp/browse browse. jsp;jsessionid =23653ED650826 @

@Firefm( Help 5@‘ http: f/dataz.itc.nps.g...

e b 0§ @ rame i Bcon 00 (e <)

¥ Clipboard My Alfresco Dashboard
Configure this view and build your persanal Alfresco dashboard
W Recent Spaces Getting Started
__‘s Guest Home
Alfresco Common Tasks
W shorteuts . '\" Demonstration Browse items in your home space
"‘ Wa‘éd“ma demboe"'ﬂ]'aﬁﬁgﬁof ":0"\' »;I_Iﬁ'esco can be From the toolbar dick My Home to display a list of items in the space.
uses aeate a marl Ng launcn.
S, 5 Create a space in your home space
a’-_ 'If::et:';:LI-II:ODI;rSDmE R Mavigate to your home space. In the space info area, from the menu under
v AFoscn ¥ Create, dick Create Space and enter information about the space.
— 3 . Add content to your home space
[ | Online Help

- : : . q_h Mavigate to your home space. In the space info area, dick Add Content
‘\_* / click the help icon to display Alfresco Help topics. and enter information about the content to be uploaded

Create content in your home space

Mavigate to your home space. In the space info area, dick Create Content
' under Create and enter information about the content to be created,

My Tasks ToDa

Title = d= Source @ Due Date @ Status @ Priority @ Actions

Pagelofi |4 4 1 b @l

First, a bit of orientation. There are 3 main arngathe Alfresco user interface: a toolbar
along the top; the Shelf; and the main working area

Toolbar

The toolbar contains navigation buttons that takéoutheHome Space or you're my
Alfresco Dashboard, if you are a guest, and also thempany Home andGuest Home if
you are logged in. There are also icons for ogetheUser Options andAdministration
Console (if you are logged in as an administrator). Toalar also lets you access the
search and help capabilities. We can also hideshod the Shelf using the icon to the

left of the help, and login as a specific user.uYaay also click on the Alfresco logo to
get to the About page.
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Shelf Sl J
The Shelf contains a number of different featucelselp work with

content, such as the Clipboard and Shortcuts. Rdoent Spaces
provides an easy way to go back to a Space wereaeatly

¥ Clipboard

¥ Recent Spaces

viewed.
3 Company Home
j test
Working Area
W Shortcuts

The working area will change depending on whatrmiation we
are looking at or what task we are performing. peof the s
working area will always have a navigation breaddsithat allows us to jump to any part
of the breadcrumb path. For information views wi wgually have a summary area
along with actions or alternative views. The dstand options will change depending
on what we are looking at and doing, as well as whare.

Company Home J

_ Company Home .
) This view allows you to browse the items in your space. EE @ | dgpédd Content Create~pr  Mare Actions Browse View
" The company root space

If you want to add and create content, then youmveiéd to login. Click the ‘Login’ link.

When Alfresco is installed, it creates an admiaistn user called ‘admin’ with a default
password of ‘admin’. So, let’s login and we’ll taken to the admin’s Dashboard, then
click on ‘Company Home’ in the Toolbar to go to thempany Home below.

(Il co WED GlienE Mol Farsfox B[]
File Edit View Go Bookmarks Tools Help
C}) ‘;\ '\D' Eﬁ http://localhest:8080/alfresco/faces/jsp/browse/browse.jsp V @ |CJ
é::‘u, Company Home uﬁ @telp [ZLogout (admin) [ Ehe -
Shelf J Company Home J

¥ Clipboard . Company Home . .
1 } a ’
) This view allows you to browse the items in your space, ® O | &Add Content Create<sr More Actions™w | [=] Browse View v
| © The company root space

W Recent Spaces "
Browse Spaces
_j Company Home
= . Data Dictionary b 1

2
1 iy 1 Guest Home =P SR=E
W Sharteuts ) User managed definitions . The guest root space
Space Templates | Presentation Templates | Saved Searches
Page 1of L 4 4 1 F Wl
Content items
Mo items to display. To add an existing document dick 'Add Content’ action, To create an HTML or Plain Text file dick 'Create Content’ action.
Page 1ofl 4 4 1 b bl

When we have finished using Alfresco, we can jlstesthe browser window without
logging out. The next time you go to Alfresco, ymill automatically go straight to the
login page. If you click ‘Logout’ in the toolband then close the browser window, you
will be taken to the Guest Home the next time yoceas Alfresco.

Tuesday, 05 September 2006 4



& Alfresco’

Adding New Users

Before we add some new users and define their @ssopal working spaces, we need to
decide how we are going to organise our reposaor/where user home spaces live.

For this tutorial we are going to put the user hsmkkin the same location, so we need to
make a space to contain them all. We are goimgeate a space named ‘Users’ in the
‘Company Home’, so, since we are in the right place just need to seleCreate Space
from theCreate menu and we will be taken to the Create Spaceglial

=
@-‘W (4 http://localhost: 8080/ alfresco/faces/jsp/browse/browse.jsn| ¥ ]

B company tome @b Blogorean) (e A |

¥ Cipboard ‘&) Create Space
Enter information about the new space then dick Create Space.

¥ Recent s N
e Space Properties
D Company Home HName: [Users =
———————— Description: |Users Home Space |
W Shortcuts

Choose space icon: ‘ @r‘) O(:)) OZQO‘E&.} O@OQ‘

To create your space dick Create Space.

Now fill in ‘Users’ for theName with any descriptive text iDescription, and choose an
icon to use for the space, then cliCieate Space. We have now created a space.

ARl company tome W @ ooty (e 4|

¥ Clipboard Company Home ().
L4 s
| This view allows you to browse the items in your space, W @
The company root space

__dxAdd Content Create<s  More Actions o ‘ [+=] Browse View =

¥ Recent Spaces

Q Company Home |r |

——————— | _, DataDictionary Ba&0E? o Guest Home BaDE2
W shorteuts A User managed definitions | The guest root space
Space es | ion T | Saved )

\-“)Users BaEz

Z Users Home Space

Pagelof 14 « 1 b ki

Mo items to display, To add an existing document dlick "Add Content’ action, To create an HTML or Plain Text file dick 'Create Content’ action,

Page1ofL il 4 1 b Pl
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While we are here, create another space namece®sobfhat we will come back to later.
Next we want to add a new user. As we are loggexd ian administrator, there is an icon
in the Toolbar that we need to use to get toAtti®inistration Console.

L] -
% Company Home My Home Guest Home My Alfresco W lﬁﬁ

This opens the Administration Console that hasraber of options available.

@ @ -i@ m &) 'r&g http: jfocalhost: 3080 alfrescofaces fisp/browse fbrowse . jsp k4 @

& rrefox Help 9 hitp:jjdataz.itc.nps.g. ..

W Clipboard "'- Administration Console
S8 Use this view to perform system administration functions.
—_—

¥ Recent Spaces
N &5 Manage System Users

'\} Company Home

=] User I

¥ Shortcuts
«_JCategory Management
5 Import
& Export

i) System Information
i) Node Browser

%, JBPM Console

The one we are interested inManage System Users. Click on this and we will be
presented with the dialog, click t&aow All button to list the current users, including the
pre-configured ‘admin’ account. We need to selleeCreate User action, which will

take us to the new user wizard.
e

@)@ @ \'@ m (7 http://localhest:8080/alfresco//faces/jsp/admin/admin-console.jsp @ @ -f_
%é Company Home W @telp [ZLogout (admin) [‘v. CJ\W

¥ Clipboard @ Manage System Users
Manage the users of the repository.

&' Create User ‘E User Details

W Recent Spaces I Users J | [—]Ck’SE |
a sy o () To find a user search for them using their first name, last name and/or user name. Alternatively to see al users dick 'Show All, however, this may
— take some time if there are a lot of users in the system,
W Shorteuts
| Search | [ Show Al ] %
Name @ User Name = Home Space Actions

Page 1of 1 4 4 1 b ki

The new user wizard prompts us for details of tespn’s name and email in the first
step.
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% Company Home

¥ Clipboard @ Company Home
@ New User Wizard
This wizard helps you to add a user to the repository,
¥ Recent Spaces . .
Q Som Lome Steps Step One - Person Properties
ey Enter information about this person, [ Finigh |
¥ shortauts 3. Summary " -— }
| First Name: !Bobl | = e
Last Name: !Smnh | &
Email: |bobsn'uﬂ’1@alfrexn.org | *
Company ID: | |

To continue dick Next.

Home Spaces

In the second step we give the username detailgelsis the location for where their
home space should be created. To use the spactosehavigate the links to move up
and down the space hierarchy, selecting the redjgpace’s radio button, then cli€K.

For our example, we are going to put the new hgmaeesin the ‘Users’ space we created
earlier.

% Company Home W eHelp EﬁLngout {admin} [v|:| ':J‘ W
¥ Clipboard @ Company Home
@& New User Wizard
This wizard helps you to add a user to the repository,
W Recent Spaces ————— —_—
Steps - i
o Erimpany Home s Pﬂmﬁmm Step Two - User Properties
oo Enter information about this user,
2. User Properties . § =
e : e Properties
! R User Name: ibobsmhh ‘ - Cﬁﬂoej
Password: |"‘*“‘*‘ ‘ = —
Confirm: |"""""""'== ‘ 3
‘Q‘_Go Up
| & Data Dictionary |
Home Space Location: (@) Q Guest Home
® Q Users
;

Home Space Name: |

To continue dick Mext.

Then give the name for their home space: here wesing ‘bobsmith’.
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% Company Home W eHelp EﬁLngout {admin} [v|:| ':J. W

¥ Clipboard a Company Home
© New User Wizard
This wizard helps you to add a user to the repository.
¥ Recent Spaces S — —
o Eoeogety ot Steps I ) Step Two - User Properties
Licsmnoeit Enter information about this user,
————— 2. User Properties . . o
W Shorteuts User Prope 4 Fini
2 3. Summary
| User Name: Ibabsmtin ‘ =
. (_concel |
Password: |’“"“‘=‘* ‘ = —
Confirm: |"""""""'== ‘ *
Home Space Location: Users
Home Space Name: Bob Smith]
To continue dick Next.

We can seledtinish now, or go to the next step to see a summaryeoflétails we have
entered and then finish. This will create the neser and their home space and return us
to the list of users. While we are here, you sti@néate another user for use later on
named ‘Joe Bloggs'.
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Creating Content

We can now login as the newly created user: dlogout from the toolbar and then login
using the details for the new user. This time,uber is taken to their Home Space, but
they can still easily navigate to the Company Spamckelsewhere. All the options to

create sub-spaces and add content are availahkefirst thing we are going to do is see
how we can create web content directly in the bewyws

In-line Content Editing

From theCreate menu for the user’'s home space, seleate Content. A wizard is

started that allows you to create new content. fifeestep is to give it some basic
properties, such as its name.

&% Alfresco

| Grente Gontent Warand e Mozlla el

Hle Edt Vew Go Bookmarks Tools Help

)

) @ l;j‘ @ &) @http:,’,."Iccalhost:SDSfJfaIfrescoffaces,."jspfbrou\'se;brov\'se.jsp

:

@F\ref\:x Help 35\‘ http: f/data2.itc.nps.g...

F ]

W Clipboard 1 Create Content Wizard
I This wizard helps you to create a new document in a space,
=3
¥ Recent Spaces Steps Step One - Specify name and select type
) Bob Smith @ Spedfy the name and select the type of content you wish to create. -
2. Enter Content
-Finish
v 3. Summary General Properties -
Shortouts
= = -Canoel
@ Name: Inewfile.html
Type: Content [

Content Type: | HTML B

Other Properties
Rules applied to this content may require you to enter additional information,

Modify all properties when this wizard doses.

To continue dick Next,

Notice that by default we have asked to modifypatiperties once the content has been
created. We can now add some HTML content thrahghWYSIWYG editor. We will
add a web page as an example, including text farmgaand images.
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| Hle Edit View Go Bookmarks Tools Help

.‘ ‘.D Ow ﬂ % @hth:l:jﬂccalhost:8080,."a|frascofﬁces,."jspfwizardjccniainer.jsp ‘5:/ @

@F\refcx Help & http://data2.itc.nps.g...

&

Vapbeard ||| % Create Content Wizard
—1' This wizard helps you to create a new document in a space.

W Recent Spaces Steps Step Two - Enter Content
’) Bob Smith ‘12' [;::'ISC tent Enter your document content into the repository,
__ T Lon'
- Sy B 7 U & | == = = |[Headng! []] Defauit ] - Fart size - [ Loeh )
T e e & B
= ! — 2| * ¥ |2
a
& Alfresco Community

Alfresco Feature Tour

The Alfresco Feature Tour will demonstrate some of the key features in the technolegy
preview releass.

The features indude:

* Smart Spaces

* Desktop File Access
* Audtable Content
* Worlkflow

* Categories

* Advanced Search

* Adminstration

Click on the link below to take the tour.

View Alfresco Feature Tour (opens in new window) v

To continue dick MNext,

We can now either seleblext to take us to a summary page of what new conseging
to be created, or just selddnish now. In all Alfresco wizards, theinish button
becomes enabled when there is enough informaticortlete the task, any additional
steps are optional. As we asked to edit all prioggepnce the content has been created,
we are now presented with the full set of properti€he list of properties may vary for
different Types and Smart Spaces (we see thesg late

Shelf Bob Smith
¥ Clipboard .| Modify Content Properties
= | Modify the content properties then dick OK.
W Recent Spaces e
-) Bob Smith © Name: newfile.html

Content Type: | HTML ]

¥ Shortcuts e
Description:
Author:

Edit Inline:

When we seledDK, the properties are saved. If there are prosettiat we are required
to fill in, the OK button will only become enabled when all thesgprtes are
completed.
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¥ Clboard ‘ .+ Bob Smith

> This view allows you to browse the items in your space.

¥ Recent Spaces Browse Spaces
Mo items to display. Click the 'Create Space’ action to create a space.
¥ Shortouts Pagelofifd 41 b Pl

Content items

| newfile.html
& Generic intro block for Alfresco
1.13KB

February, 23 2006 13:50
.>'? 1= E

'_s (@) | dpAdd Content Create-wr More Actions = [#=] Icon View—=r ‘

Pagelof1hd 4 1 P ki

We have now created our first piece of contenhenrepository!

Managing Properties and Meta-Data

To see the details of the content item we can stle®iew Details action, one of the
icons to the right of the content item (not thecgpdetails action in the header).

'35:-: Company Home My Home GuestHome My Alfresco B & §8 @ Raisean Issue [ Logout {admin) [@. |
¥ Clipboard _ Details of "newfile.html’
::| Location: [Company Home = -

‘iew the details about the content.

W Recent Spaces

) P Custom View =) il
__> Company Home L:j i
b ¥ Links ¥ Actions
¥ shortcuts
View In Browser View in WebDAY View in CIFS A Check Out
Download Content External Access URL Alfresco Node Reference P
i
L Update
¥ Propertias i3k Q pd
} { | b Cut
newfile. html U1 copy
HI-M::“ il ﬂm Delete
newfile,
Generic intro block for Alfresco °!8 A

.% Manage Content Users

@: ize 6.77KE [#] create Shorteut

admin Preview in Template
5 September 2006 11:33 fu Rt Actian

admin

5 September 2006 11:33 W Start i
Yes e start Workflow

From the content details page, we can change athegdroperties by selecting the edit
icon for the Properties panel (right-hand sidehefblue Properties bar). Selecting the
View In Browser link in the Links panel will request the contentite viewed or
downloaded through the browser. We may also doachtbe content to your local disk
as a file by selecting the content icon or namténspace browser.
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Next, we are going to set up a new project spacaewve can work on some content

with other team members. Navigate to your Homec8geither from the breadcrumb or

the toolbar). This time, rather than create suzep all by hand, we are going to use a
template space that contains all the standard elesmes need. From théreate menu,

selectAdvanced Space Wizard.

QT

L)
%e Company Home

[ @relp [ELogout (obsmith) [ o q]

¥ Clipboard + % BobSmith
New Space Wizard
This wizard helps you to create a new space.
¥ Recent Spaces S—
Steps . =
,a Biob Smith S Step One - Starting Space
_‘ ring soace Choose how you want to create your space, Einigh
2. Space Options:
W Shorteuts = Detais How do you want to create your space?
4, Summary © From seratch :
O Based on an existing space
® Using a template
To continue dick Next.

It is possible to create a complete tree of sulzesplay basing the new space on an
existing space or a template. We are going taausenplate, so selectimgpxt takes us to
a step where we can choose which template.

(hf http://localhost:8080/alfresco/faces/jsp/wizard/new-space/details.jsp

OC

9
%‘5‘ Company Home

W @Help E:}Logout {bobsmith) [v CJ\ W

¥ Clipboard © % BobSmith
New Space Wizard
This wizard helps you to create a new space.
¥ Recent Spaces S
,‘} Bobceiith S:M‘El:mrmg o Step Two - Space Options
Select space options,
k)
X b . Space Detais L Finish
4, Summary Select the template you want to use. Cancel
| Software E-ngineering P'mject
Note: Any content rules for spaces will also be copied.
To continue dick Mext.

Working with Space Templates

We are going to use ti@ftware Engineering Project template, so we choose this and

selectNext to specify the details we want for the new spactiding its name — in this

case ‘Project Voodoo'.

Tuesday, 05 September 2006
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“ @ Help [SrLogout (bobsmith) [.‘— Q‘W

¥ Clipboard Q Bob Smith
= New Space Wizard
This wizard helps you to create a new space.

W Recent Spaces —

@ Bcb smith =P o Step Three - Space Details

AEE B e Enter information about the spac.,
— 2. Space Options : — =

E S — =3
| P Pame: Project v =

Description: iTop secret project for next release ‘

B e ¥ e T

To continue dick Next,

Again, we can seledext to go to the summary page or seleetish now. We can see
that a new space has been created with standarspsigles for an engineering project.

i ‘) - & ﬂ ) http://localhost:8080/alfresco/faces/jsp/browse/browse.jsp

% Company Home m W @ Help [ErLogout (bobsmith) [v Q W

¥ Clipboard 1, Bob Smith {3, 5 o
et J e et o e e, ?(_Uj |_dwAdd Content Createwyr More Actionsr | [2=] Browse View o
— : | : l
Bob Smith =
° - Project Voodoo BiDEz
— 9 Top secret project for next release
¥ shorteuts Documentation | Discussions | UI Design | ...

Page 1of1 Ul 4 1 b bl
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Smart Spaces

One of the key features of Alfresco is the abildgydefine rules that affect content within
a space. These rules can be used to providenal$ kif creative solutions to automation
and management of content. Rules are fired whatenbcomes in or out of a space and
may also apply to content directly in the space@ub-spaces. A rule is made up of two
main elements: the conditions on the content ferrtie to match and the actions that are
then performed. Any number of conditions and axtimay be defined in a rule.

For now, we are going to add a few rules to illatgrtheir capabilities. We are going to
make part of our new project space work in a moresired and auditable way. First
we need to navigate to the Project Voodoo Docuntientapace.

[ IWlresco WEb GlienE MBIl Farsfox A=
File Edit View Go Bookmarks Tools Help e

C}) ‘ 'D &ﬂ http://localhost:8080/alfresco/faces/jsp/browse/browse.jsp ’ @ ICl

Shelf J Bob Smith > Project Yoodoo 3 Documentation J

¥ Clipboard + Documentation . = -
2 o o & Add Content Createwr  More Actions [==] Browse View
) This view allows you to browse the items in your space. @ © Lo i ¥ (= =

W Recent Spaces Browse Spaces

j Documentation

) Project Voodoo ) Drafts Bi0E2 ) Pending Approval B4 D22
A Baob Smith )
') Published B4DE2 ) Samples BihE2
¥ shorteuts ; e
Pageloftlld 4 1 p Pl
Content items
Mo items to display, To add an existing document dick 'Add Content’ action. To create an HTML or Plain Text file dick 'Create Content’ action,
Pagelof1 4 4 1 p Pl

Here we can see 4 spaces that contain the documehtsr different stages of
completion, as well as a space with sample contéfd.are going to use the rules to set
up a simple workflow that allows the documentsragpess through these spaces. Also,
since we want to allow several people to work adbcuments, plus keep track of the
different versions as they are edited and be abde¢ who changed the documents and
when, then we are going to make all the conterdiored. Since all the documents are
going to start their lives in draft form, we naviganto the Drafts space and select the
Manage Content Rules action (undeMore Actions).
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@@ @-ﬁ. (0 http://localhost:8080/alfresco/faces/jsp/browse/browse.jsp ¥ @

{é Company Home @Help I:E}Lognut (bobsmith) [ (o= l:| ‘:J\ W

Content Rules

¥ CresteRule | [:=]Fiter Contents
This view shows you all the rules to be applied to content in this space.

¥ Recent Spaces | Rules | ‘ |G ]
A Drafts Title = Description = locals  Created Date Modified Date ™ Actions S
Q Documentation Page1oft 4 4 1 & bl

Q Project voodoo

Adding Rules

To add a new rule, select tBeeate Rule action, then we will be taken through the rule
wizard to define it.

JiGreata e izard eloz e %)
@@ @ i@ m @) hto:/facalhost:3080)alfrescofaces fsp/dialog rues.jsp ¥ @'f )
wF}!Ech Help 9 http://dataZ.itc.nps.g...

% Company Home My Home Guest Home My Alfresco &g Da @ Raise an Issue E@Logout{bs'rrim} [v| ':l. ]

R

¥ Cliphoard Create Rule Wizard
! This wizard helps you create a new rule,

X R.E‘:er?t Spaoes i Step One - Select Conditions
1. Conditions
# ouh 2. Acti f
Q Dicaerstin o 1, Select Condition ] Firizh
A Project Vaodoo s | Select a condition. .. ‘
: 4, Summary Cancel
A bsmith |

2, Click to set values and add to list

nd Add |

W Shorteuts

Selected Rule Conditions

No selected items,

L
—

To continue dlick Mext,

The first step allows us to choose what type o ftis, that is to say, when the rule gets
tested. Currently, the options @anbound, which means when content is copied, created
or added to the space, amatbound, when content is moved or deleted from the space.
We can give a title to identify the rule as wellaalrief description — in this case we will
give it the title ‘All versioned’. We will also etble the rule to be inherited by any sub-
spaces in Drafts. The second step allows us foel#fe conditions that are tested on the
content before the action is performed.
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" (- :? ﬁf\) http:/lacalhost:3080 alfresco faces jsp/dizlog rules.jsp

Oﬁrefax Help 9 http://dataZ.itc.nps.g...

% Company Home My Home Guest Home My Alfresco &g @ Raise an Issue En?Logout{bsm'm] [v ':'L ]

¥ Cliphoard Create Rule Wizard
- This wizard helps you create a new rule,
¥ RecentSpaces SRS Step One - Select Conditions
D Drafts S &
Q Documentation "“m ws’s' 1, Select Condition
A Project Vaodoo Sl | All Ttems ‘
Z 4, Summary
Q g - 2, Click to add to list
W Shorteuts
- Selected Rule Conditions
— R
No selected items,
To continue dick Mext.

In this example, we are going to seldttitems, so that the action is performed on any
content added to the space. We must make suréckere Add To List button to set
any condition settings. Since there are no camlettings in this case, the condition is

added to the list.

@FirefoxHelp & http:fjdata.itc.nps.g...

% Company Home M

ne Guest Home My Alfre

¥ Clipboard Create Rule Wizard
. This wizard helps you create a new rule,

» Recent Spaces Step One - Select Conditions
i Drafts S | Back |
g Dicmiritstion ";mw;s 1, Select Condition |_—_F£'_IE!]_|
3 Project Voodao &0 All Ttems =]

2 bsmith ey Cancel
= 2, Click to set values and add to list
BT dd |
W Shorteuts
- Selected Rule Conditions
S O el
All Ttems
To continue dick Mext.

We have no additional conditions to add, so chiekt to define the actions.
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@ Firefox Help 9 hitp:/fdataZ.itcrps.g...
% Company Home My Home Guest Home My Alfresco ag @) Raise an Tssue [E»Logout (bsmith) [V|:|Q'- J

¥ Cliphoard Create Rule Wizard
- | This wizard helps you create a new rule,
¥ Recent Spaces Steps Step Two - Select Actions [ et |
o =
. ns ? —
Q Documentation T E de Achon | ‘Frish |
A Project Voodoo e Add aspect to item =
2 bsmith S (Cancl ]
_— 2, Click to set values and add to list P ——
W Shorteuts
"""""" | Selected Rule Actions
S —— o
Mo selected items,
To continue dlick Mext.

Adding Aspects

For the action we are going to sel@dd aspect to item, since we want to add the
“versionable” aspect to all content. After clicgifet Values and Add, we give the
relevant action settings, in this case choosingtteal aspect.

@ricfoxHelp 9 httpyjfdata2itcrps.g. .

% Company Home My Home Guest Home My Alfresco agj @ Raise an Issue EE?Logout{bmim} [,l:p,. ]

Create Rule Wizard
This wizard helps you create a new rule.

¥ Clipboard

i —
(3 orafis Select required faature = ( cancel |
Q Documentation . s
A Project Vaodao

After clicking OK, click Next.
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@@ @ \'@ ﬁ &) ru http:/localhost:8080/alfresco /faces fisp/wizard/container . jsp

@rrefoxHelp 9 htip:fjdataz.itc.nps.g...

13
{e Company Home My Home Guest Home My Alfresco

ﬁﬂ @ Raise an Issue EﬁLugout {bsmith}) [v| |

¥ Clipboard Create Rule Wizard
! This wizard helps you create a new rule,
W Recent Spaces Steps | Step Three - Enter Details
. o 1, Conditions
A Drafts Back
2. Actions —
3 Documentation Type: Inbaund
. Details
Q Project Voodoo Title: |AII Versioned |=
Q bsmith 4, Summary Cancel
- Description: |Make all content versioned |
¥ Shorteuts Other Options
[ apply rule to sub spaces

[ Run rule in backaround

[ pisable rule

@ If this option is selected the rule will execute in the background so the results may not

appear immediately.

To continue dick Next.

We can now choose to finish the rule wizard, ot@a summary page to check the
details of the rule before adding it.

O'C

9
%e Company Home

@ Help [SrLogout (bobsmith) [v (=} W

Q Documentation
Q Project Yoodoo
Q Bob Smith

& Al versioned

¥ Clipboard Content Rules § Creste Rule | [ Fiter Contentswr
This view shows you all the rules to be applied to content in this space,
W Recent Spaces | Rules | ‘ [ Close |
A Drafts Title = Description @ Local@ Created Date @ ' Modified Date @ Actions

Make all content versioned  Yes

February 23, 2006 Z03PM  February 23, 2006 203PM i
Pagelof1 U4 41 b Rl

We also want to add a rule that applies a simplkflaw to content in this space, so
selectCreate Rule again. Going through the wizard, again with adibon of All Items.
For the actions, seleadd simple workflow to item and clickSet Values and Add to fill in
settings for thé\pprove Flow. For the name of the approve step, enter ‘Request
approval’, leave the setting to the defaulMidve and then select the space where it
should be moved — in this example, ‘Pending Applfovi@nally, selectNo for providing
a reject step and cliaRK. Define it as an inbound rule with title ‘All spte workflow’.
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AER
"
o5
ot
20 ~
v@'d
é:.:‘ Company Home [RIFENTHEY (8 @rip [BvLogout (odsmit) [ B -
Shelf J Bob Smith > Project Voodoo = Dacumentation > Drafts I
I = | |
¥ Clipboard ¥ Drafts
New Rule Wizard
This wizard helps you create a new rule.
¥ Recent Spaces 1
D Drafis Set action values
)} Documentation Approve Flow
3 Project Voodoo Name for approve step: [Request approval
_} Bob Smith
Choose whether you want to move or copy the content and also the location.
¥ shorteuts ® move © Copy To: Pending Approval
||| Reject Flow
Do you want to provide a reject step?
QO ves @ o
rame for reject step:
Choose whether you want to move or copy the content and also the location.
& pove O Copy To:  Click here to select the destination

You may clickFinish at this point to complete the wizard. Now we hanished

defining rules on the Draft space, we can navigatee Pending Approval space to add
the next step in the workflow. Click tl@@#ose button from the list of rules or select
Documentation from the location breadcrumb and navigate intoddenApproval.

Again, select thdlanage content rules action and define a simple workflow rule:

1.

2.
3.
4

o

SelectCreate Rule and give it a title ‘Add simple workflow’;

SelectAll items

SelectAdd simple workflow to item

Add ‘Publish’ as the name for the approve stepsitenit as avlove and selecting
the ‘Published’ space in Project Voodoo Documents

SayYesto providing a reject step and enter ‘Reject'tasiame, again leaving it
as aMove and then selecting the Draft space for it to Iberned to.
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¥ Clipboard il Pending Approval
' Edit Rule Wizard
This wizard helps you modify a rule.
W Recent Spaces
3 Pending Approval Set action values
)} Documentation Approve Flow
i Drafts Name for approve step: =»ip_prmn'e
" Project Voodoo
h} Bob Smith Choose whether you want to move or copy the content and also the location,
& pove © Copy To:  Published
W Shorteuts
Reject Flow
Do you want to provide a reject step?
@ ves Omo

MHame for reject step: Reject
Choose whether you want to move or copy the content and also the location,

@ move O copy To: | Drafts

We can then complete the rule. We do not needdaaule to make all content
versioned, since content should only normally lze@dl in here if it has been through the
Drafts space, in which case it will versioned aligaTo see these rules in action, we
need to add some content.

Using the Clipboard

We have a sample software overview document thatoneated as part of the template
we based our project space on, which can be fautitki Samples space within
Documents. Navigate to the Samples space anckbet $heCopy action for ‘system-
overview.html’ using the clipboard icon next to $®ssors. This will place the item in
the clipboard.
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@ Alfresco

oo Web Client Mozl Frefas e

| Fle Edit View Go Bookmarks Taok Help i)

@)\) Dw % % @http:,’,."Iccalhost:8080,."a|frascoffaces,."jspfbrowse,browsa.jsp 5}“ @ CADmapquembourg

@F\refcx Help @ http: f/data2.itc.nps.q...

!
W Clipboard * Samples
— ‘_) This view allows you to browse the W (0) | _&Add Content Createsr More Actionswr | [-5] Icon View
1 [@ system-overview.htm! [l [ 2 — " itemsin this space. |

Paste All Remove Al

- ¥ Browse Spaces Items Per Page 9
¥V Recent Spaces ¥ =

Mo items to display. Click the 'Create Space’ action to create a space.

B samples
_} Documentation Page lof 1 04 4 1 b ¥l
_) Project Voodoo —
_} Bab Smith ¥ Contentitems Items Per Page 9
_]) Samples
) Documentation Q system-overview.html
! | system-overview. himl
0.54KB
¥ shortouts 23 June 2006 12:29
7@

Pacelof1 U4 4 1 b bl

Now navigate back to thBrafts space and select tRaste action in the clipboard. This
will create a new copy of the content. If we useQut action for content, a reference to
it is placed in the clipboard and the content rerman its original place until we use the
Paste action, when it is then moved to the new locati@he clipboard contents are not
retained over login sessions, so if we cut someerdrand then logout, the content will
stay where it was originally. We can also pasimg as ‘Links’, which creates an item
that “points” to another space or content, butltave a different name and description.
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Collaborating with Other Users

We want to work with other users on this projeoty& are going to invite them to the
Drafts space. From the More actions menu for plaee, select thielanage Space Users
option. This shows a list of users that have pssian to work on content in the space.

Shelf Bob Smith = Project Voodoo > Documentation = Drafts

Manage Space Users 'Drafts’

User 'bobsmith' is the current owner of this space.

¥ Clipboard
&e8 § Invite |5 User Detailsw

Manage the permissions you have granted to users who access your space.

¥ Recent Spaces

) Users and Groups

_) Drafts
} Documentation Name @ Username = Roles @ Actions

} Samples Page 1of 1 U4 4 1 I P

_) Pending Approval
} Project Voodoo

L WP

Inherit Parent Space Permissions

Choose thénvite action to invite a user to the space. This opepage to select the
users and the role they can play in the spacechdose a person we need to search for
them and then pick them from the list along witkithole and click thédd button. As
there are not many users in the system, we cawrljoktthe Search button without giving
any text to match their name against.

| ol Smith > Prosect Voodos > Documentation > Drafts

¥ Clipboard

W Recent Spaces

& Drafts

_:) Documentation
3 Pending Approval
A Project Voodoo
A Bob Smith

W Shorteuts

“&¥ Invite Users Wizard

This wizard helps you ta give other users access to your space.

‘ ©o@ Drafts

Steps

1, Invite Users

2. Motify Users

Step One - Invite Users
Select the users and roles they will play in this space.

Specify Users/Groups
1. Select user/group and ther role(s)

ters
Results for "in 'Users', Clear Results

Administrator -

Bob Smith.

Role

[ contributor .
Coordinator
Editor _

Collaborator -

2. |_Add to List

Selected users/groups and their role(s)
Hame
Joe Bloggs (Consumer) ﬂ’l]'

To continue dick Next,

Choose the user ‘Joe’ and add him with the ‘AlleroWhen we click ofNext, we are

given the option to send the invited users an etabithg them about being invited. As
we haven’t configured email, just select t@option and finish. Click the Close button
to return to the Drafts space.
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Checking Out Content

Since several people may collaborate to work an¢bntent, we will do a “check out” of
it to create a working copy, while locking the amigl. Select th&€heck out action for
‘system-overview.html’ — if you are not sure whicln does what action, hold your
mouse over the icon and a tool tip should popujp wstname. The check out action is a
green downward arrow. This brings up dialog the¢g us the choice of checking out
the working copy to the same space as the origimany other space. Some people like
to work with one space that contains all their entiwork-in-progress, so may have
created a specific folder in their home space forkimg copies. We are just going to
keep the working copy in the current space.

A==

Sar

| V@ 'C

 Bob Smith > Project Voodon > Documentation > Drafts

W Clipboard

W Recent Spaces
D Drafts
} Documentation
S _j Samples
_} Project Yoodoo
J Pending Approval
b Bob smith

Check Out 'system-overview.html’
" Enter information about the check out.

|]3 A copy of the file 'system-overview.html' will be made for you to work with,

When you have completed your changes you need to check in the file to allow others to view the changes.

Where do you want to keep the copy of this file?
@ 1n the current space
O 1n the space selected:

Click here to select a Space

Clicking theCheck Out button takes us to a page where we can choosaaoload the
content for editing in some other program. ClickdK takes us back to a view of the
space, now containing 2 items.

=] élr‘.’i‘

et

‘) O ﬁ 0 http://localhest:8080/alfresco/faces/jsp/browse/browse.jsp

W Clipboard 1. Drafts 2 % |
! e ) & Add Content Createwr  More Actions =] Browse View
) This view sllows you to browse the items in your space, w @ | o ¥ W | el e

¥ Recent Spaces Browse Spaces

} Drafts Mo items to display, Click the 'Create Space’ action to create a space,

} Documentation Page 1of1 {4 4 1 i B

) Samples

) Project Voodao Content items

J Pending Approval

A Bob smith e system-overview (Working Copy).html /@32 ﬁ)] system-overview.html G| 2E@z

system-overview, himl gystem-overview, himl

¥ Shortouts Pagelofi U4 4 1 f ki
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Checking In Content

The lock icon against the original lets us knowt tha cannot change it. The only way
we can modify it is to undo the check out on thekivg copy, or to “check in” the
working copy. If there is a key on the lock it meave are able to check in or cancel the
check out. We can see who has checked out thertdoy hovering the mouse over the
lock. First we are going to edit the document add some minor changes to the text.
Once saved, we can now check in the content. QOétartent will stay checked out for
several days while someone makes their changeés liois possible to take a copy of the
content onto the desktop and work with it off-linkwe do this, we can always upload
any alterations to the working copy using Wadate action (from the popup menu)
without the need to check in.

(Il o WEb GlienE Mol Farsfox = B)x]
File Edit View Go Bookmarks Tools Help S
C}) ) ID E http://localhost:8080/alfresco/faces/jsp/browse/browse.jsp V @ Gl
éﬁ‘ Company Home QLRI @ @Hep [GrLogout (bobsmith} [gv -}
Shelf J ‘Hob Smith > Project Voodoo & Documentation & Drafts J
¥ Clipboard 1 Drafts ) & _
2 »Add Content Create~wr  More Actions [z=] Browse View
= This view allows you to browse the items in your space. £ @ Lt X v &= 2.0
¥ Recent Spaces Browse Spaces
j Drafts Mo items to display, Click the 'Create Space’ action to create a space,
2\ Documentation Page 1of 1 l4 4 1 i b
A samples
} Project Voodoo Content items
) Pending Approval
A Bob Smith @ Y| system-overview (Working Copy).html =l system-overview.htmi SE%
¢ system-overview, himl Q Update i system-overview.himl
W shorteuts %3 Undo Chedk Out Pagelof1ld 4 1 b bl
4 Cut
U] Copy
e @ Start Discussion
| COHTENT MAHAGED B |

Selecting the&Check In action will overwrite the original with the upddtevorking copy,
making it available for people to edit it again.aké some changes by editing the content
(pencil icon) and check in the content. If we batiore up-to-date copy of the content
on our desktop, we could choose to upload it atphlint and check it in. In this case we
are just going to use the copy that is currentlghanspace, so just click tiaheck In

button.
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/< ¥ . *J d http://localhost:B080/alfresco//faces/jsp/browse/brovise.jsp ""'.";);

{é Company Home @ Help [ErLogout (bobsmith) [v|:| Q W
¥ Clipboard F’d Check In 'system-overview (Working Copy).html'
Check in your working copy for other team members to work with.

¥ Recent Spaces | CheekIn options

g Drafts Version Notes T

N
\3 Documentation E
Q Samples

Q Project Voodoo

Mimor Change
\a Pending Approval i 2

0 Bob Smith [ checkin changes and keep flle checked out
copy loc:
'Shorbmts Which copy do you want to check in?

@ Use copy in current space
-

O Use copy uploaded from my computer

1, Locate document to upload

Locatian: | |[ Browse: J

2, Click upload

As the content is versioned, then the original eonis still available to view from its
version history. Seleatiew Details for ‘system-overview.html’.

Version History

We can expand and contract the version historykbycclicking the triangle alongside
Version History. The current version is also listed in the higtor

2|
February, 23 2006 14:31
This document is not inine editable.
Allow Inline Editing
B Workfiow -d'
P Category |
¥ Version History |
Version & Hotes @ Author @ Date @ Actions
10 bobzsmith February, 23 2006 14:28 View
11 bobsmith February, 23 2006 14:31 View.
Pagelofiid 41 b W
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Sending Content for Review

Now that we are happy with our content, we can sefad review. Any workflow steps
that are available for an item of content are showits actions, either from the popup
actions available in the space view, or from th#oas on the item’s details view. In this
example, the only available workflow steRequest Approval. Select this action to
move the content to the Pending Approval spacé,rsmlonger shows in the Drafts
space.

% Pending Approval | |
A Bob smith | @ l system-overview.html | :_Ef‘?
.| system-overview, html fill Delete

3 Project Yoodoo | Content items

-

¥ Shorteuts | AL Update Page toft 4 | 1 b bl
| | ?f,. Reqguest approval
. J & cut

|| Copy

%Alfrescﬂ" Alfresco Scoftw [ Start Discussion | reserved

We can define a rule for all content with an actioat will allow email alerts to be sent
to people, which can be used in this case to &afipropriate person know that there is
some content waiting to be approved. If we naedatthe Pending Approval space, we
can see the ‘system-overview.html’ content. Tt if we look at the workflow steps
available we seBPublish andRegject, because the rule for this space added these steps
when the content was moved here. SelecPtibish action to move the content on to
the Published space, whereas if we had selectebe action it would have been sent
back to the Drafts space.

From Alfresco 1.4, there has been a full Businessdss Management capability
integrated within Alfresco. This does not use $imaple Workflow folder-based method
of sending content for review, so content can renadiere it is while complex
workflows can operate on it. The BPM-based womkflreates tasks for users to
complete, with these showing up in the user’'s MgkBaDashboard Component.
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Uploading and Transforming Content

In this next example, we are going to define asfamation rule that will convert

content added to a space into a different form&ie scenario is that we need to re-use
marketing content, which is available in PDF, witsbme of our software documents, so
getting the basic text of the marketing conteeisy helpful. Navigate back to the

Drafts space in Project Voodoo and selectMlamage Content Rules action. Create a

new rule named ‘Transform PDFs’ and seléais which contain a specific value in its
name as the condition. For the condition setting, eatpattern of *.pdf’.

f@ HNevriRule - Contains

) O % . http://localhost:8080/alfresco/faces/jsp/wizard/new-rule/condition.jsp 'é’f’ QO:I @

BEE)

Sheff | Bob smith > Project Voodoo > Doumentaton 3 Drafts )
¥ Clipboard S8 Drafts
' New Rule Wizard
This wizard helps you create a new rule.

W Recent Spaces

i Drafs Set condition values

} Documentation Enter the text pattern required, induding any wildcards. The file name indudes the file type extension when matching,

S _) Samples : e

} Project Voodoo File name pattern: |[*.pdf

A Pending Approval [[] Check the item does not match the criteria above

A Bob Smith

Hints:
: W Shorteuts g‘:se zz‘_m_match any name that begins with zz; use *.txt to match any text file; use *zz* to match any file name that contains zz anywhere induding
e beginning or end.

On the action step, choo$eansform and copy content to a specific space and for the
action settings, selePlain Text. By default this is the only option unless yowéa
OpenOffice installedvfww.openoffice.ory which enables a wide range of
transformations to be configured for use. Nex¢ahe destination space for the
transformed content, in this case we will keep ithe Drafts space.

Fg".l'l':'"r'f'f‘_u[': = Siransionm e Mozill njlé—ltﬁ

Fle Edt View Go Sookmerks Tools Help

) O % . http://localhost:8080/alfresco/faces/jsp/wizard/new-rule/action-transform. jsp 'é’f’ ﬁo) @

Shelf || 8o Swith > Progect Voodao > Doumentaton > Drafts )
¥ Clipboard 3 Drafts
' New Rule Wizard

This wizard helps you create a new rule.

W Recent Spaces

O Drafis Seat action values
i Documentation Reguired format: | Plain Text [+]
S _j Samples

A Project Voodoo Destination: Drafts

_) Pending Approval

A Bob Smith
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Finish the rule and we will return to the Draftasp. Now we can upload a file to
exercise the rule. Select tAdd Content action within Drafts and browse to a PDF file —
a sample file is available in the Alfresco instadia folder.

{# e . " 5 . . = =
‘(iw (0 http:/flocalhost:8080/alfresco/faces/jsp/browse/browse.jsp ‘%’
B compary o (OIS ) - Y
¥ Cliphoard [, Drafts
Add Content Wizard
Thiz wizard helps you to add 2 document to & space.
¥ Recent Spaces —_—
Q Drafts SiEps Step One - Upload Document ext
Q DéirerEA Locate and upload your document to the repository. Einieh
2. Properties
A samples 5 1. Locate document to upload
Q Project Yoodoo o —_—
g Pending Approval Location: |C:\demo\.Nfre5coTest.pdf |[ Browse... J
0 Bob smith 2, Click upload
J
W Shorteuts
| To continue dick Mext.

Select thaJpload button and wait while the file is uploaded to &i&esco server. A
message will appear confirming the upload and themran click théNext button.

r H . e
Q-@ @-‘W {4 http://localhost: 8080/alfresco,/faces/jsp/wizard/ add-content/upload.jsp V: @

2 T T : ¢ - (<

¥ Clipboard . Drafts
Add Content Wizard
This wizard helps you to add a document to a space.

¥ Recent Spaces —— T
Q S Steps Step One - Upload Document
. Locate and upload your document to the repository, Finish
A Documentation 2 er = =
s ; 1. Locate d t to Lpload
O amples 3. Summary ocate document to uploa
Q Project Yoodoo | " Browse J '
Q Pending Approval s -
G Bob Smith 2. Click upload
1

W shorteuts
LF The file 'AlfrescoTest. pdf was uploaded successfully. If the file you uploaded does not exist, then an empty file will

be created with the name you specified.

—_—
—}

To continue dick Next.

We will get taken to the next step in the wizartijok has the same options as we
completed for creating the content within the bremesarlier. On finishing the wizard,
we will be returned to the Drafts space, but tiveilebe two new documents: the PDF
and the text version of it.
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e | C‘) (; ‘.bﬂ () http://localhost:8080/alfresco/faces/jsp/wizard/add-content/properties.jsp ) )

ﬁ Company Home W BHFJp El#Lngnut (bobsmith) [v Q\J

s ‘Q Drafts . i o) ‘ | dAdd Content Create~sr  More Achons ‘Elﬁ"rowsé‘ﬁmv

This view allows you to browse the items in your space.

¥ Recent . . | 4
0 Drafts Mo items to display, Click the 'Create Space’ action to create a space, it
gboumentnﬁm | PagalofL il {1 b K|

Samples . .
A Project Vaadao l e ]
g Pending Appraval
A Bob smith mmrmpdf e T = AlfrescoTest. txt s 1=l

_| system-overview,htm|
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Categories and Advanced Search

One of the other features of Alfresco is the aptiit assign categories to items. This
allows information to be classified in any numbgdidferent ways. With this, we can
retrieve items that match combinations of constsaiimcluding categories. The smart
thing that categories provide is that they are awhat they are hierarchical, so searching
for an item in a higher-level category will alsadianything classified below it. In the
following example, we are going to add some contieiat category and then search for it.

The first step is to make the content able to begmaized, which can be done through
the content’s properties page. Navigate to thdishdal space and select tiew

Details action for ‘system-overview.html’ (one of the iconext to the content, not the
space details). If we expand t@ategory block and if the item is not categorized, we can
select theAllow Categorization action. Now we can choose tBhange Category icon in

the right-hand corner of the block, which openseanto allow a category to be selected.
Select through ‘Software Document ClassificatioBgftware Descriptions’, ‘Main
Software Descriptions’ and select ‘Short Systemdiipson’.

\JEdit GatesorieseMpzillaiFirefoxi = 2]k
File Edit View Go Bookmarks Tools Help
O) 1 -) gd http://localhest:8080/alfresco/faces/jsp/dialog/edit-category.jsp ¥ @ |C|
Shelf Bob Smith > Project Yoodao > Dacumentation > Published J
¥ Clipboard | »1 Modify categories of 'system-overview.html’
s Set the category for the document then dick OK.
|
W Recent Spaces |
|
) Published | 1. Select 3 category @
A Documentstion |
g A& 6o Up
A Pending Approval | -
) N | @ 4_] Short System Description
! | ) €] Reguirement Description
) Samples S
e | (7 7 Architecture Description
A Project Yoodoo | =
| ($) 4] Implementation Description

e s € 2 Configuration Description
v ategories: =
Shortcuts @ —
§ 2

Selected categories

Name

No categories selected,

As we can put this content in any number of catiegoive need to click ‘Add to List’
even though we are only going to set one category.

Tuesday, 05 September 2006 30



SO0

(.0 http://localhost:8080/alfresco/faces/jsp/dialog/edit-category.jsp

%’- 'ﬁ:

{é Company Home

¥ Clipboard \ﬂ Modify categories of 'system-overview.html'
Set the category for the document then dick OK.

@HElD I:n}Lognut (bobsmith} [ = l: Q\ W

¥ Recent Spaces
A Published 1. Select a category
Q Documentation
u Pending Approval —
A Drafts 2. [_AddtoList

Categories:

Q Samples

G Project Yoodoo Selectedicategories.

Short System Description m

W Shorteuts

We can now use the advanced search to try andHiadontent. The advanced search
page is opened from the popup menu in the tookemch. When we enter text in the

toolbar search, it will search throughout all aahié spaces, although we can constrain it
to just find the text in names or also the conteé3elect the\dvanced Search option.

L)
{g Company Home

¥ Clipboard \ﬂ Modify categories of 'system-overview.html'
Set the category for the document then dick OK.

@rielp [ Logout (bobsmith) [ =
= ® Al Ttems

O Fle names only
(®] Space names only

¥ Recent Spaces
A Published 1. Select a category
Q Documentation
u Pending Approval —
A Drafts 2. [_AddtoList

Categories:

Q Samples

G Project Yoodoo Selectedicategories.

Short System Description m

W Shorteuts

Advanced Sear Q@ [
l oK

=

O File names and contents

From this page there are a number of options adaildeyond what text to search for. It

Is possible to specify the starting space for #aeh, so that only content beneath that
space is searched. In this example, we will laokte text ‘system’ - clicking the
Search button will start the search. We will get a li$tall content that has ‘system’ in

its name, or somewhere in its content.
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¥ Cipboard Advanced Search ) il ResetAll | F=My saved Search Options o | Select a Saved Search.., |
Perform a more detailed search of the repository. e S T e
¥ Rt speces | vookor | ‘
i Clo:
o Published ¥ show me results for P More search options | I =
\3 Documentation
Q Pending Approval © A Items
Q Drafts ' File names and contents
\a Samples O File names onfy
0 Project Yoodoo ) Space names orly
¥ shorteuts | ¥ Look in location
@ al Spaces
| —
= — O Specify Space:

Click here to select a Space |
Include child spaces

B Show me results in the categories

TheDetails View is usually the best for viewing search resultésoAif we view an
item’s details, we can navigate through the resugisg the Next Item and Previous Item
navigation actions.

¥ Clipboard . Search Results
- Search for "syetem” results shown below | Close Search O\New Search More Actionsw | [5=] Details View
This view allows you to see the results from your search.
W Recent Spaces
Browse Spaces
A Published | J
A Documentation Name @ Description @ Path= Created @ Modified @ Actions.
O Pending Approval Pagelof 1 kd 4 1 ¥ i
Q Drafts =
A samples | Content items )
Q Project Voodoo | == — v |
Name @ Description = Path = Size @ Created @ Modified = Actions
—_——————————, [Company Home Dats Dictionary/Space -
¥ shorteuts system-overview.him yste iew himl Templates/Software Engineering 0.54Kp FEDMUArY, 23 February, 23 b5y
: d 2006 11:38° 2006 11:38
Project/Documentation/Samples i,
! o vyt /COMPaNY Home Uisers Bob Smith Project : February, 23 February, 23 7 o /=%
]| [8] systemoverview.htnl e RN 054G e mosiase ¢ HEET
s [Company Hame/Users Bob Smith /Project February, 23 February, 23 ) -
Sintem e i system-averview-Ntml; 0 Dacumentstion/Publihed DSHE oe Taih T noe 1ads . ¢ HEER
- A [Company Home/Users/Bob Smith/Project 52,05 February, 23- February, 23 S e
T AlfrescoTest.pdf Visadoo e mmentabar Prnfs KB 00840 mosiede ¢ REEE
[Company HomeUsers /Bob Smith/Project February, 23 February, 23 " ¥
) ARty Yoodao,Dacumentation/Drafts 353KE oot ke zoos e ¢ HEEZ
- i e = : i E t February, 23 February, 23 == 5
£ Alfresco-Tutorial, pdf Getting started guide /Company Home/Guest Home 320ME e e 06 11k 1=k

Page 1of L Ukl 4 1 b bl

We can also choose a category in which the combeist be in to be found. Run the
search again, but set it to look only for contenthie ‘Software Descriptions’ category.
For this example, we only have one document thatmesa this, because ‘Short System
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Description’ is within the ‘Software Descriptionsategory. If we were to choose a
different category, such as ‘Development Plangntho content would be found. We
can also include other options for the search, sgde kind of document we are looking
for, or a range of dates for its creation or madifion.

Look for: [system|

B Show me results for ¥ More search options

Content Type: Content
I Look in location b V]

Content Format: | All Formats [
¥ Show me results in the categories
& Title:
Software Descriptions
Description:
Incude sub-cateqories
Authar:
Add to List
[IModified Date:
Category Include sub-categories

From:| 23 | February 3| 2008 2
To: |23 | February 53| 2008 [

[Jcreated Date:
From:| 23 | February 3| 2008 2
To: |23 B February 2| 2006 &

I Additional options

]

Software Descriptions  Yes

=
=
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Forums and Discussions

Alfresco provides an easy way for people to coliab®using forums and discussions.
Forums contaitopics of discussion and topics contaiosts from different users. A
forum space is used to contain a collection ofritguso the first step needed is to use the

New Space Wizard to create a forum space.

{é Company Home @Help E‘-‘}Lo;out (bobemith} [ v I:I CJ\ W

¥ Clipboard v Bob Smith
New Space Wizard
This wizard helps you to create a new space.
W Recent Spaces ——
Steps Step Two - Space Options Next
D Bob smith 1. Starting Space ! .
2 Publshed = . FElR Rt opiTe
)
2 D::zmenmﬁm | i Space Type [ Finish_|
o Fending Approval 4, Summary Select the type of space you want to create, Cancel
Q Drafts _
Q Samples Iy
o B> o W
Folder Space. Farum Space.
W Shorteuts J
@ A place to dizcuss content with other ugers,

Mote: If you can only see one type of space then other space types may not be enabled. See your System
Administrator for further help,

To continue dick Next.,

A forum space can contain any number of forum&ven other forum spaces if wanted.
Select the Create Forum action a forum.

ﬂ (. http://localhost:8080/alfresco/faces/jsp/forums/create-forums.jsp

{é Company Home

] - —Y

¥ Clipboard Open Source Software Create = More Actions = ‘ Browse Yiew o

This view allows you to browse forum spaces and forums,

¥ Recent Spaces | Browse Forum Spaces and Forums
L8] 5 Softw; =
% B::;rni:ce e Open source Content Management A0 E
w Discuss on CMS Software
A Published

A Documentation ‘Page 1of L Il 4 1 b W

\a Pending Approval

From within a forum, select the Create Topic actmadd a new topic and the first post
to it. You can choose a different icon for thetgoshighlight the type of posting.
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7( by 4) @ (- http://localhost:8080/alfresco/faces/jsp,/forums/forum.jsp .' ';"";],"
% Company Home

¥ Clipboard Create Topic

Enter information sbout the new topic then dick Create Topic.

¥ Recent Spaces Topic Properties
Q Open source Content Management Subject: ‘Nﬁesm? *

Q Open source Content Management

QOpensaurcesuﬂware Choose icon: | @ QEJ Q) @ 9] ‘

Q Bob Smith
A Published :
Q Documentation SR
I've heard Alfresco is great - does anyaone have any pointers to how i get
started easily?
W shorteuts
Sl Message:

To create the topic dick Create Topic,

Once a post is created, it is always possible itoaed change it, or even delete it (the
icons on a post determine what actions you arevaticto take).

7( Xy 4) @ f- ! http://localhast:8080/alfresco/faces/jsp/forums/create-topic.jsp .' I';"";'.I,‘-

% Company Home @ Help [2»Logout (bobsmith) [@vl:l <@ W

5 ?
¥ Cliphoard Alfresco? ) ) Createwyr More Actionsw | [-=] Bubble View
This view allows you to browse posts in this topic.
¥ Recent Spaces 'm se Posts l
Wi @ Post Afescor O Februay, 23 2006 1501 Az
Q Open source Content Management ‘ - S
Q Open source Content Management bobsmith TI've heard Alfresco is great - does anyone have any pointers to how i get started easily?
Q Open Source Software o .
A Bob Smith Pagetofild 41k b
A Published -

Now any other user with the right permissions wélable to reply to the post (using the
green reply icon). By default, the most recent at the top, but this can be changed.
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W™ This view allows you to browse posts in this topic.

Cfepee A=)
@-D @ O' % .0 http://localhast:8080/alfresco/faces/jsp/forums/create-reply.jsp Vv @

a‘.‘:g Company Home @ @nelp [BLogout (bobsmith) [ iolw | Q

I shelt | b0 ent > Open saurce ¢ ent > Alfesca? )

| ¥ Cinhoard (=] Alfresco?

Create<or More Actions<p | [-=] Bubble View =

¥ Recent Spaces

A Alfresco?

) Open source Content Management
j Open source Content Management
_} Open Source Software

Browse Posts

up and running!

Post: Alfresco? Reply to: bobsmith On: February, 23 2008 15:02

‘feg it's great. Head for their downloads area and pick a download for your platform. Should only take a few minutes to get

YA %

bobsmith

L) Bob Smith
Published =
2 % _ Post: Alfresco? On: February, 23 2006 15:01 &4
W Shorteuts bobsmith I've heard Alfresco is great - does anyone have any pointers to how | get started easily?

J

Page 1of L U4

1kl

Discussions are just like a forum attached to agpaf content. Where ever the
document is moved, the discussion goes with iteyTrovide an ideal way to record
decisions or annotations about a document withlbahging the content. To start a
discussion on an item, select the Start Discussttion from its more actions menu.
Once a discussion has been started, other additmpies for discussion can be added
later.

| JTopic=Mozilla Firefox BEE)
Eile Edit View Go Bookmarks Tools Help oF

@\) @ O' % .4 http://localhost:8080/alfresco/faces/jsp/forums/create-discussion.jsp \g/ “o}

-

Lol

My Home U@ @Help E:}Logout (bobsmith) [ @v. o

Sttt

> 1= i the richtkind

tion far our website?

¥ Clipboard

W Recent Spaces

A Company Home

This view allows you to browse posts in this topic,

|_'_)] Is this the right kind of presentation for our website?

Createsyr More Actions~ | [-5] Bubble View =

| Browse Posts
W Is this the right kdnd of pre... Q Post: s this the right kind of presentation for our website? On: February, 23 2006 15:03 L= |
3 newfile,htm discussion =
3 Bob Smith bobsmith 2t dg people think? |
_} Users . o
Pageiofi 4 4 1 p bl

;_} Guest Home

It is easy to see whether there is a discussicandtem, as an icon action to view the
discussion is shown alongside it in the space view.

If you check out a document that has a discussiworking draft will not
automatically have one, but you can start a diseaosm it. When the working copy is
checked in, then any discussions on it are add#tb&e in the original discussions (with
a date stamp). While content is checked out, tlignal content is locked, but
discussions can still continue on it.
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Summary

We have meandered around much of the Alfrescomsysteth a view to giving you
some ideas about the approaches Alfresco is ta@inganaging content. The
functionality of the system will be expanded coesably over the following months,
providing an ever growing list of Enterprise CoritBfanagement features.
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