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e Alfresco

Overview

This document provides an overview tutorial of &ifsesco™ Open Source Content
Management System to accompany the download cfytstem available at:
http://www.alfresco.org/download.htmlou can also access an on-line demo by going
to: http://www.alfresco.org/flash/alfrescov9d.html

In this tutorial we will go through the processstdirting to work with Alfresco, right

from the point after it is installed and runningeWill walk through the process of
logging in, adding a new user, and creating andamiaig content. We will also introduce
the concept of a Smart Space, which is a collab@rapace that uses rules to simplify
the handling, management and transformation ofezdnt¥We will also show how to use
additional properties and categories to organizefiana content.

Before starting, make sure that your system has imsgalled properly. The installation
is fast and easy for either Microsoft Windows® amux. You can also choose to install
it with JBoss® Portal 2.2 or Apache Tomcat. If yaave any issues in the installation,
you can find help in the Alfresco Forums laitp://www.alfresco.org/forums/

To begin, if Alfresco was installed from the Tombandle, start the web client from:
http://localhost:8080/alfresco

If Alfresco was installed from the JBoss bundley yoay use the same URL as for
Tomcat, or start the web client in the portal frantip://localhost:8080/portand
navigate to 'web-client' from the Page Menu and theximize the portlet (top-right-
most icon).
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Logging in for the first time

When Alfresco is installed, it creates an adminisbn user called ‘admin’ with a default

password of ‘admin’. So, let’s login and we’ll taken to theCompany Home as shown
in the screen below.

\Iliresco Web Glient Hiowillaireton CEX)|
B Eit Wew Go Buokmarks Teok He B
@) \) @ O ﬁ . http:/flocalhost:8080/alfresco/faces fisp/dislog/delete-space.jsp ¥ @ |Gl gforge
(@ Firefox Help
!:‘::q.; Company Home B8 @rep Logout | BEw =
W Ciipboard | % Alfresco _ Actions View
- Company Home D Create Space Details View
: This view sllows you to browss the items in your space, i View Detils Teon View
L r— The company rost space & Add Content =) Browse View
Open Network Folder More..: 32
@ Company Home

b test

Browse Spaces

¥ shorteuts 3. Alfresco Tutorial A 0l 2 g Data Dnctimary 40 =
|1 step by step quide to the Alfesco applicstion A User managed definitions

Space Templates | Content Templates

=

U4 4 Page 10f1 bk Kl

Content items

i < Page 1of 1k vl

nnnnnnnnnnnnnnnnn
% Alfresco”™ | Alfrasco Softwars Inc. ® 2005 All rights reservad,

First, a bit of orientation. There are 3 main argathe Alfresco user interface: a toolbar
along the top; the Shelf; and the main working area

Toolbar

P o - et |
'.'ﬁi'. Company Space J2V8;501 T il @'Help Logout _.fS: - .y

The toolbar contains two main navigation buttorad thke us to th€ompany Home or

your Home Space, as well as search and help capabilities. Weatsmhide and show the
Shelf using the icon to the left of the help.

Shelf

The Shelf contains a number of different featuoelselp work with s
content, such as the Clipboard and Shortcuts. Reeent Spaces e
provides an easy way to go back to a Space wereaeatly viewed.

Shelf

¥ Recent Spaces

_} Company Home

_} test

W Shortouts
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Working Area

The working area will change depending on whatrmiation we are looking at or what
task we are performing. The top of the workingaandl always have a navigation
breadcrumb that allows us to jump to any part eftireadcrumb path. For information
views we will usually have a summary area alondnaittions or alternative views. The
details and options will change depending on whatwve looking at and doing, as well as
who we are.

Company Home J
% Alfresco Actions View
= Com pany Home _,‘_\ Create Space Details View
This view allows you to browse the items in your space, k=] View Details Icon View
The company root space __dr Add Content Browse View

Open Network Folder Mare... 2
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Adding New Users

Before we add some new users and define their @ssopal working spaces, we need to
decide how we are going to organise our reposaorywhere user home spaces live.

For this tutorial we are going to put the user hemiéin the same location, so we need to
make a space to contain them all. We are goimgetate a space named ‘Users’ in the
‘Company Home’, so, since we are in the right plaee just need to seleCreate Space
from Actions and we will be taken to the Create Space dialog.

]
@ @ @ a r@ http: fflocalhost:8080/alfresco faces jsp/browse browse. jsp ’%’\' @ { gforge )
wﬁrEﬁ)XHE}D
{é Company Home W @Helu Logout [vl Ck J
¥ Clpboard ') Create Space
’ Enter information about the new space then dick Create Space.
"
v e
Recent Spaces T
Q Company Home Name: IUsers | ¥ Canicel
Q fest Description: !Usevhome spaces | S
—
¥ Shorteuts Other Options

Choose space icon: ‘ (O] r) O T}) O j (@] :g} O@ @) $ ‘

To create your space dick Create Space.

Now fill in ‘Users’ for theName with any descriptive text iDescription, and choose an
icon to use for the space, then cliCieate Space. We have now created a space.

¥ @ ' [Cl gforge

eﬁreﬁzx Help
e& Company Home Dﬂ @Help Logout [ vl R J
W Clipboard 7 Alfresco _ Actions View
= Campa ny Home “} Create Space Details View
— This view allows you to browse the items in your space. Q View Details Ican View
W Recent Spaces The company root space | Add Content
: Open Netwaork Folder More:.. 33
Q Company Home
Q fest 1 Browse Spaces |
¥ shorteuts <8 Alfresco Tutorial XD @@ p DateDictionary & D
J; Step by step guide to the Alfresco application User managed definitions

Space Templates | Content Templates

)Ums & D2

User home spaces

U4 dPage 1of 1k bl

| Content items

U4 dPage1ofib kl
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While we are here, create another space namede®@sobihat we will come back to later.
Next we want to add a new user. As we are logges ian administrator, there is an
action under théctions More link calledAdministrative Console that we need to use.

{ ¢ http:/flocalhost:8080/alfresco/faces jsp/dialog/new-space.jsp

N

¥ @'f gforge

& Firefox Help

% Company Home

8 @Heb Logout [ - = ]
¥ Clipboard | [ Alfresco Actions View
e % Company Home \:\_} Create Space Detalls View
_ This view allows you to browse the items in your space. =] View Detais Icon View
¥ Recent Spaces The company root space | & Add Content
o - Open Network Folder Mare...32
Q Company Home =
Q - = || Create Content
| Browse Spaces s Manage Space Lisers |
T o Delete Space : .
¥ shorteuts « % Alfresco Tutorial ADAE g @ Dncbonarv. X cut Enl =
5. Step by step guide to the Alfresco application User managed defirit '1‘_\| Copy
Space Templates ﬂ
i Paste Al
& % o el ™
€ Projects ‘x’ 4 Ji.] b Users a Advanced Space Wizard * "j m H
= Shared project spaces User home spaces W M EoneE s
Administration Console  joe 10f 1+ Kl

This opens the Administration Console that hasraber of options available.

@@ @ {@ m { . http:/localhost:2080 /alfresco ffaces jsp/browse browse. jsp

n

¥ @'f gforge

@ Firefox Help

% Company Home

Company Home
B=] Administration Console
Use this view to perform system administration functions.

¥ Clipboard

W Recent Spaces

8 @Heb Logout [v = ]

Q Company Home

A test

5 Manage System Users

0 sy

Information
¥ shortcuts

« 7] Category Management

[ Export

|Le=)]

The one we are interested inMienage System Users.

presented with a list of current users, includimg pre-

need to select th@reate User action, which will take

Wednesday, 04 January 2006

Click on this and we will be
configured ‘admin’ account. We
us to the new user wizard.



- P ﬁ f . http:/flocahost:8080/alfresco/facesfisp/dislog/admin-consale. jsp

& Firefox Help

V¥ Clipboard

¥ Recent Spaces

O Company Home

A test

V¥ shorteuts

% Company Home m

—_—,

Ga Company Home
“ Manage System Users

Manage the users of the repository,

@Help Lagout [v|—|q ]

i View
§ Create User User Details

[ ==
Name @ User Name & 'Home Space Actions
& Repository Administratar admin JCompany Home v&

U4 4Page 1of1 i ki

The new user wizard prompts us for details of thiesspn’s name and email in the first
step.

& Firefox Help

V¥ Clipboard

¥ Recent Spaces

% Company Home m

—_—,

@ Company Home
New User Wizard

This wizard helps you to add a user to the repository,

Q SE Steps Step One - Person Properties
0‘ Destpa i 1. Person Properties Enter information about thiz person.
2. User Properties — e
3. Summary ) ' ;
¥ Shortcuts | First Name: |F‘a|..||
Last Mame: |Holme5-Higgin
Email: |D|'ﬂ’1@alfresco.org
Other Opti
Company I0: | |

To continue dick Next.

Home Spaces

In the second step we give the username detailgekhas the location for where their
home space should be created. To use the spactosehavigate the links to move up
and down the space hierarchy, selecting the redjgpace’s radio button, then cli€iK.

For our example, we are going to put the new hgmaeesin the ‘Users’ space we created

earlier.
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% Company Home m W eHeIp Logout [v- Q‘ ]

W Clipboard @ company Home
o New User Wizard
This wizard helps you to add a user to the repository,

W Recent Spaces _——

. oy e ||| [5 Y | s T e Bt =

Q st Enter rn.furmatun about this user, .
¥ Shortcuts )| User Name: !pauihh | *

Password: e |= e

{ Goup
' ) (A Data Dictionary |
@ a Alfresco Tutorial |
® Q Users !
© B Projects )
;

Home Space Location:

Home Space Mame: |

Tocontinue cick Next,

Then give the name for their home space: here w@sing ‘paulhh’.

ttp:/flocalhost: 8080/ /alfresco /faces isp fwizard fnew-user juser-properties. jsp

& Firefox Help

% Company Home W eHelp Logout [v- Q‘ ]

¥ Cliphoard @  company Home
o New User Wizard
This wizard helps you to add a user to the repository,
¥ Recent Spaces —————

R A = Er— o -
Q Company Home 1. Persan Properties Entep St y :’; -
Q - W rinformation about this user, E

V¥ shortcuts )| User Name: !pauihh | *
password; |s -
Home Space Location: ‘Users
Home Space Mame: Ipal.dhh

To continue dick Mext,

We can seledtinish now, or go to the next step to see a summaryeofiéftails we have
entered and then finish. This will create the neser and their home space and return us
to the list of users. While we are here, we widlate another user for later on named

‘Joe’.
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@ rirefox Help

Q & Yo

Q http:/flocalhost:8080/alfresco/facesfisp wizard fnew-user fuser -properties. jsp

s 4 Page 1of 1k ki

= T - m—

¥ Clipboard '@ Company Home ic View

S 7 Manage System Users § create User Haef Betols

= Manage the users of the repository,

V¥ Recent Spaces ) .

i il = i ;

Q Company Home =57 J [ |

D test Hamed | UserMam Home Sp: Actions

3 Repository Administrator admin JfCampany Home 3’ g

o § pau nesoon pait IeonpanyHonelLsrspaibi vad
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Creating Content

We can now login as the newly created user: dlmout from the toolbar and then login
using the details for the new user. This time,uber is taken to their Home Space, but
they can still easily navigate to the Company Sgackelsewhere. All the options to
create sub-spaces and add content are availahkefirst thing we are going to do is see
how we can create web content directly in the besws

In-line Content Editing

From theActions menu for the user’s home space, seleate Content (it is available
from the More popup). A wizard is started thabvats you to create new content.

Fle Edit Vew Go Bookmarks Tools Help

) O' @ ! http:fflocalhost:8080/alfresco/faces/isp /browse browse. jsp ‘%” @ @gfcrge

@Firefmc Help

e‘:‘ Company Home JRiT LN Qﬁ @Help Logout [Ev 4 |

L Granta HewiGontente Mozl fretok d u‘*ﬁi @1
S

%

et

V¥ Clipboard paulhh
Create Content Wizard

This wizard helps you to oeate a new document in a space.

¥ Recent Spaces ?

I Steps B 7 U EEE=EE |Paragraph L,__;JlDefauIt l__Jl Font size - 2]
Wi =iz | =" LEF@m| W
—_— Z. Properties | . ) | e
¥ shortos o @] > x| a

We can now add some HTML content through the WY SiB\&titor. We will add a
web page as an example, including text formattimdjienages.
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@ Firefox Help

% Company Home m

¥ Clipboard ~ paulhh
o 4 Create Content Wizard
“This wizard helps you to create a new document in @ space,

W Recent Spaces S—

o Steps B I Usm EEEE ||F'aragr'aph IDefauIt' I Fort size -

B suin s T oee]

= ] T e e g _ Al 1

o g‘."_f’e‘m BEn| s P w e — Q= o | e
- Alfresco Enterprlse Content Management

\Alfresco is an open source, opel d it

it By Hhis annE e iervisd
‘content management team that includes the co-founder of Documentum. The Alfresco product
has a lean, modular component architecture that zllows new functionality te be added without any
‘=system disruption and is significantly faster than proprietary commercial systems.

Selecting théNext button in the wizard takes us to a step whereamegive whatever
appropriate properties we want.

& Firefox Help

% Company Home

W Clipboard paulhh

W Recent Spaces

4 Create Content Wizard

This wizard helps you to oeate a new document in & space,

Steps
@ paulhin 1. Enter Content
W Shortcuts: 3, Summary

Step Twao - Properties

To continue dick Mext,

'
Enter information about this content.
File Mame: |newﬂ|e.hml ‘ =
e [ ==
Content Type: | HTML *
Title: ||'|ewﬁ|e.htrn| ‘ =
Description: !Generic intro block for Affresco ‘
Author: !pauﬂ’]h ‘

We can now either seleext to take us to a summary page of what new conseging
to be created, or just selddnish now. In all Alfresco wizards, thieinish button

Wednesday, 04 January 2006
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%Atfresco**

becomes enabled when there is enough informationrtplete the task, any additional
steps are optional.

( ¢ http:/flocalhost: 8080/alfresco/faces/jsp/wizard /create-content/properties. jsp

& Firefox Help

% Company Home m gHeIp Logout ['|—|G‘ ]

¥ Clipboard ¥ Alfresco Actions View
o paulhh \g Create Space Detalls View
This view allows you to browse the items in your space. 1=l view Details Teon View

¥ Recent Spaces Open Network Folder |4 Add Content

More:.2

A paukh
¥ shortcuts | |
| I dPage 1of 1k ki

—_—

e )

newfile.html g & DyE
Generic intro block for Alfresco

I4 dPage 1of 1k ki

We have now created our first piece of contenherepository!

Managing Properties and Meta-Data

To see the details of the content we can seledfigye Details, one of the icons to the
right of the content item (not the space detait®adn the header).

. U http:/localhost:3080 /alfresco ffaces fisp browse browse. jsp

» ) ‘_,r- gforge
& rirefox Help
% Company Home m gHe\p Logout [@v Q, ]
W Cliosrd .| paulhh Actions Havigation
o *=! Details of 'newfile.html* 3 Check Out b Nextltem
Location: /Company Home/Users/padlhii More... 50 4 Previous Item
W et Spesia View the details about the content.
Boath |||\ (3 revie =
View Tn Bromser —
¥ Shortcuts
| ¥ Properties .ﬂJ
newfie.html
HTML
newfile.html
Generic intro black for Alfresco
@ osra
o paulbh

October, 5 2005 1445
October, 5 2005 14:45
Yes

[ B workfow |

| B category |

|bvmmm |
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From the content details page, we can change atheqdroperties by selecting the edit
icon for the Properties panel (right-hand sidegle&ting the content name in the Preview
panel will request the content to be viewed or doaded through the browser. We may
also download the content as a file by selectirgctimtent icon or name in the space

browser.
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Spaces

Next, we are going to set up a new project spacewve can work on some content
with other team members. Navigate to the Compamacs (either from the breadcrumb
or the toolbar) and then into the Projects spacereated earlier. This time, rather than
create sub-spaces all by hand, we are going ta tesmplate space that contains all the
standard elements we need. From the spattens, selectAdvanced Space Wizard.

@@ @ \'@ & fu http:/flocalhost:B080/alfresco faces sp/browse browse. jsp ’g’\‘ @ '(gforge )

wﬁrefaxHeip
L]
{v Company Home JgiT85 LT

W Clipboard '.'_ Projects .
N > New Space Wizard
Thig wizard helps you to create a new space.

g @neb Logout [v = ]

W Recent Spaces

0 Projects Steps Step One - Starting Space
1. Starting Space Choose how you want to create your space. | Firish |
Q Company Home 2.5 Options
ulbh ' How do you want to create your space?
B pa 3. Space Details & L Cancel
4. Summary. @ From scratch
¥ shortouts

O Basedonan existing space

® Using a template

Tocontinue dick Next,

It is possible to create a complete tree of sulzespay basing the new space on an
existing space or a template. We are going tausenplate, so selectimdpxt takes us to
a step where we can choose which template.

@@ [ .. s : jsp /i ~from §%’\@(gﬂnrge

eﬁrefaxHeip
gé My Home @ @nep Logout [v =g ]
¥ clpboard 1] w3 Projects

1> New Space Wizard
Thig wizard helps you to oeate a new space.

WV Recent Spaces

D Frojecs Steps Step Two - Space Options
1. Starfing Space Select i -
space options.

Q Company Home 2. Space Options Back
A paulhh % A i late Space Finizh
_— 4, Summary Select the template you want to use,

¥ shorteuts | | Software Engineering Project

Note: Any content rules for spaces will also be copied.

To continue dick Next.
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Working with Space Templates

We are going to use ti@ftware Engineering Project template, so we choose this and
selectNext to specify the details we want for the new spactiding its name — in this
case ‘Project Voodoo'.

@ Firefox Help
% Company Home B8 TS

W Clipboard L Projects
o New Space Wizard
This wizard helps you to oreate a new space.
W Recent Spaces —_—
Q Projects Steps Step Three - Space Details
1. Starting Space . .
. Gompariy Home — S Enter information about the space. .
i i £
—_— % Seandary Name: [Project Voodoo |
¥ shortouts | Desaiption: |Top secret project for next release | IS
S——S
e 0B 0B oBoBoPop |

[ save As Template

Name: | | o+

To continue dick Next,

Again, we can seleddext to go to the summary page or seleatish now. We can see
that a new space has been created with standaispsgles for an engineering project.

. http:/flocalhost:8080/alfresco/faces jsp/wizard fnew-space /details. jsp

@ Firefox Help
% Company Home m @tielp Logout ['|—|Q‘ ]

¥ Clipboard [ Alfresco Actions View
P[ojects \9 Create Space Details View
This view allows you to browse the items in your space. ﬁ ‘View Details Tecon View
¥ Recent Spaces Shared project spaces | i Add Content
: 2 Open Network Folder More.. .32
A Projects
Q Company Home | ) 5 |
¥ shorteuts P Project Voodoo & D@
_.}; Top secret project for next release
i
Dy ion | Di ions | UI Design | ...

I4 4 Page 1of1 ¥ ki
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Smart Spaces

One of the key features of Alfresco is the abildydefine rules that affect content within
a space. These rules can be used to providenal kif creative solutions to automation
and management of content. Rules are fired whatenbcomes in or out of a space and
may also apply to content directly in the spacm@ub-spaces. A rule is made up of two
main elements: the conditions on the content ferrthe to match and the actions that are
then performed. Any number of conditions and axtimay be defined in a rule.

For now, we are going to add a few rules to illatgtheir capabilities. We are going to
make part of our new project space work in a motesired and auditable way. First
we need to navigate to the Project Voodoo Docuntientapace.

g o ; it =
M imesco e Glient M oilla Farero: d L__:’j ia
a ——
Fle Edit View Go Bookmarks Tools Hep ‘:.:‘
Q) } l) E ; 4 http: fflocalhost:8080/alfresco/faces/jsp/browse browse. jsp *’,’« @ |_G_] gforge
@Firefm( Help
Shelf J Company Home > Projects > Project Voodoo > Documentation J
¥ Clipboard | % AMresco Actions View
_) Documentation 3 Create Space Detalls: View

- This view allows you to browse the items in your space, i=] View Detais
¥ Recent Spaces Open Network Folder _ 4 Add Content
Morei.. 32

& Documentation e

Browse Spaces

> Company Home % Drafts & D % Pending Approval & D 2

> g

X A % Published 4 0l el % Samples PRl

> P

I4 4 Page 1of1 e ki

Content items

i4 9Pageiof1 bk Kkl

Here we can see 3 spaces that contain the documehtsr different stages of
completion, as well as a space with sample contéfé.are going to use the rules to set
up a simple workflow that allows the documentsrogpess through these spaces. Also,
since we want to allow several people to work andbcuments, plus keep track of the
different versions as they are edited and be abte¢ who changed the documents and
when, then we are going to make all the conterdisred. Since all the documents are
going to start their lives in draft form, we naviganto the Drafts space and select the
Manage Content Rules action (under More...).
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@@ @ 'i@ & r@ http:/locahost: 8080/ /alfresco/faces fjsp /browse browse. jsp ‘%’\ @ '{gforge \

@Hrefmc Help

g:é Company Home ua @Help Logout [vl R ]

¥ Clipboard | Drafts Actions Filter Contents
' Content Rules ¥ CreateRule
This views shows you all the rules to be applied to contentin this space, Local
¥ Recent Spaces

Q Drafts

Q Documentation
\'} Project Voodoo

b4 dPage 1of1k M |

Title = Description @ Localm CreatedDate@m  WodifiedDate  Actions

Adding Rules

To add a new rule, select tleeate Rule action, then we will be taken through the rule
wizard to define it.

¥) @ " [Cl gforge

wH!EchHeip
g:é Company Home ﬁ @Help Logout [vl R ]

W Clipboard ] Drafts
' * New Rule Wizard

This wizard helps you create a new rule.

¥ Recent Spaces Ry
Steps Step One - Enter Details

2 oo reroasts
Q Dm"me”t‘a‘:" 2, Conditions Type: nbourd (3]
Project V
\} THIR IR 3, Actions. Title: |NI versioned |x
Q Projects :
A Company Home e || Description: Make all content versioned |
‘Other Options
v
Shartrits Apply rule to sub spaces
 —— ] run rule inbackground

To continue dick Next.

The first step allows us to choose what type & fuis, that is to say, when the rule gets
tested. Currently, the options anbound, which means when content is copied, created
or added to the space, amatbound, when content is moved or deleted from the space.
We can give a title to identify the rule as wellaalsrief description — in this case we will
give it the title ‘All versioned’. We will also ele the rule to be inherited by any sub-
spaces in Drafts. The second step allows us toal#ie conditions that are tested on the
content before the action is performed.
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% Company Home m W gHelp Logout [v- O‘ ]

¥ Clipboard et

This wizard helps you create a new rule.

¥ Recent Spaces iy SUSE—
A Drafts e tails Step Two - Select Conditions [ Next |
1. Det
A Documentation =i 1, Select Condition
Project Vood & imist
% P:OJ.ECE oodon 3 Actons ‘ Al tems i
oje:
Q Company Home I 4 Summary | 2. Click to set values and add to list I
Set Values and Add
V shortruts 3. Selected Rule Conditions

N ——

To continue dick Mext,

In this example, we are going to selatititems, so that the action is performed on any
content added to the space. We must make suréckehe Set Values and Add button
to set any condition settings. Since there areamalition settings in this case, the
condition is added to the list.

http:/flocalhost: 8080 /alfrescofaces jspfwizard fnew rulefcondition.jsp

& Firefox Help

% Company Home m W gHelp Logout [v- O‘ ]

¥ Clipboard et

This wizard helps you create a new rule.

¥ Recent Spaces —— t
@ orafis s;e;:m Step Two - Select Conditions
Q Documentation 1. Select Condition
A Project Voodon = ‘ Select a condition... | Finish |
e ==n

Q Company Home | 4 Summary | 2. Clidk to set values and add to list

| SetValues ard Add |

¥ Shorteuts 3. Selected Rule Conditions

: Match any item

To continue dick MNext.

We have no additional conditions to add, so chekt to define the actions.
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( ‘) _:J r- : - ) http:/flocalhost:3080 falfresco faces fjsp/wizard fnew-rule fcondition. jsp ’ U gforge

% Company Home m W @Help Logout [v- Q‘ ]

¥ Clipboard ! Drafts
R * New Rule Wizard
This wizard helps you create a new ruls.
el b =] r
Q Drafts ! Step Three - Select Actions 'L Next i
1. Details —
Q Documentation 2 Cnnd{ 1. Select Action
A Project Voodoo | Add aspect to tem | Finish |
B ==
A Company Home 4 Summary | 2 Click to set values and add to list |
2 Set Values and Add
W Shortouts 3. Selected Rule Actions

N —ee

Tocreate the rule dick Finish.

Adding Aspects

For the action we are going to sel&dd aspect to item, since we want to add the
“versionable” aspect to all content. After clicliBet Values and Add, we give the
relevant action settings, in this case choosingtteal aspect.

http:/flocalhost:8080/alfresco/faces/jspfwizard fnew-rule faction.jsp

& Firefox Help

% Company Home m

¥ Clipboard Drafts

* New Rule Wizard
This wizard helps you create a new rule.

¥ Recent Spaces -
B oafs ki e ‘

B Doaumentation Select required feature | Versionable

a Project Voodoo
a Projects To create the rule dick Finish,

A Comnanv Home

After clicking OK, we can now choose to finish thibe wizard, or go to a summary page

to check the details of the rule before adding it.
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i o ) i
= v
. : i I 3
@ @ "@ m %http:,f’,.'locaIhcst:8080Jalﬁescuﬂ’acesf]spfmzardfnew-rule;'achon‘]su ‘%’ @ |
@Fwaﬁ:x Help |
%‘ My Home W @Helb Logout [vl = j

|w Clipboard | Drafts Actions Filter Contents
' Content Rules W' Create Ruie Inherited
This views shows you all the rules to be applied to content in this space, Local
W Recent Spaces - -

= Title Description @ Local @ Created Date @ Modified Date @ Actions
T Drafs i = o
> ) & Al versioned Make &l content versionsdYes  October 5, 2005 5:13 PMOctober 5, 2005 5:13PMT & L
\3 Diocumentation

E U4 4Pagelof 1k kl
\‘} Project Voodoo
A Drnin- 4o

We also want to add a rule that applies a simplkflaa to content in this space, so
selectCreate Rule again. Going through the wizard, add an inbowne with title *All
simple workflow’, again with a condition &fll Items. For the actions, selegtld smple
workflow to item and clickSet Values and Add to fill in settings for theApprove Flow.
For the name of the approve step, enter ‘Requesbeagl’, leave the setting to the
default ofMove and then select the space where it should be meuethis example,
‘Pending Approval’. Finally, sele®o for providing a reject step and cli€¥.

@9 @ '.@ m %htb:l:,|",|'|acalhcstLS080,!a|ﬁescufﬁc&s;’jspfwizardfnewfulefﬁcﬁoﬂﬁimplemurkﬂcw.jsp ‘%_r'\ @ |

'aﬁreﬂ:lx Help |
n =
%‘ Company Home JEIETNT T W @Help Logout [ - [ L j

W Clipboard : Drafts

) * New Rule Wizard
This wizard helps you create a new rule.

W Recent Spaces -
O Drafis Set action values ‘ ‘
\'} Documentation Approve Flow | |
\\} Project Voodoo Mame for approve step: i-F\?Clugsi_aDD_n;\Tai .

\’) Projects
Q Company Home Choose whether you want to move or copy the content and also the lacation.
B paulhh @ pave O Copy  To: Pending Approval
¥ shortouts Reject Flow
Do you want to provide a reject step?
O ves @ 1o

Mame for reject step: |
Choose whether you want to move or copy the content and also the location.

® Move © Copy To:  Click here to select the destination

To areate the rule dick Finish.

You may clickFinish at this point to complete the wizard. Now we hanieshed
defining rules on the Draft space, we can navitiatee Pending Approval space to add
the next step in the workflow. Click tii#ose button from the list of rules or select
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Documentation from the location breadcrumb and navigate intoddenApproval.
Again, select thiManage content rules action and define a simple workflow rule:
1. SelectCreate Rule and give it a title ‘Add simple workflow’;
2. SelectAll items
3. SelectAdd simple workflow to item
4. Add ‘Publish’ as the name for the approve stepsitenit as aviove and selecting
the ‘Published’ space in Project Voodoo Documents
5. SayYesto providing a reject step and enter ‘Reject'tasiame, again leaving it
as aMove and then selecting the Draft space for it to Iberned to.

e E S mp e ooy e Mows i F rerod

File Edit View Go Bookmarks Tools Help

@) ’) I‘) ﬁ; %http:fﬂncalhast:8DSD,.’aIfrescof&lcesjjspfwizardfneh\'fule}acﬁonsimpleworkﬂow.jsp vf,' @ [_C;_]

@Firef\:ﬂ( Help
a0 = G = o
\\!‘,‘“‘ Company Home JEiTLT1TS il @Help Logout ESw <
Shelf ] Company Home > Projects > Project Yoodog > Decumentation > Pending Approval ]
¥ Clipboard Ll Pending Approval
New Rule Wizard
This wizard helps you oeate a new rule,
WV Recent Spaces »
Set acti I
A Pending Approval ELACHNMRNES
B Documentation Approve Flow Cancel
D Drafte Mame for approve step: |Approve
_} Project Voodoo
A Projects Choose whether you want to move or copy the content and also the location.
3 Company Home ® move O copy  To: | Published
W Shortouts Reject Flow
Dio you want to provide a reject step?
- @ ves O o

Mame for reject step: Reject
Choose whether you want to move or copy the content and also the location,

@ move O Copy To: Drafts

To create the rule dick Finish.

We can then complete the rule. We do not needdmaule to make all content
versioned, since content should only normally lze@dl in here if it has been through the
Drafts space, in which case it will versioned aliyeaTo see these rules in action, we
need to add some content.

Using the Clipboard

We have a sample software overview document thatoneated as part of the template
we based our project space on, which can be fautttei Samples space within
Documents. Navigate to the Samples space anakbet $heCopy action for ‘system-

overview.html’ using the clipboard icon next to #@ssors. This will place the item in
the clipboard.
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W Clipboard L. Alfresco

1 samples
1@ system-overview.html ]

P ;
aste All Remove All Open Network Folder

This view allows you to browse the items in your space,

@ @ @ m % htip: /localhost:8080/alfresco faces isp/browse browse. j5p ¥ @ !
@ Firefox Help |
g @ el Logout [vl—l‘a\ ]

Actions View
.} Create Space Detalls View
|:_:1 ‘iew Details Teon View
| i Add Content Browse View
More.. .32

W Recent Spaces

7
‘3 Samples | Browse Spaces

Q Documentation
B Pending Approval

I4 4 Pages1ofl bk ki

’\3 Drafts i 8
Q Project Voodoo | Contentreme
’\) Projects T 3
w | system-overview.htmi g4 o=Ez
W shorteuts

Id 4 Page1ofl bk ki

Now navigate back to the Drafts space and seled®dkte action in the clipboard. This
will create a new copy of the content. If we useQut action for content, a reference to
it is placed in the clipboard and the content rerman its original place until we use the
Paste action, when it is then moved to the new locati@he clipboard contents are not
retained over login sessions, so if you cut sonmeerd and then logout, the content will

stay where it was originally.

Wednesday, 04 January 2006

22



&% Alfresco

Collaborating with Other Users

We want to work with other users on this projeoty& are going to invite them to the
Drafts space. From the More actions menu for flaes, select thielanage Space Users
option. This shows a list of users that have pssian to work on content in the space.

@). @ @ m %http flocalhost:3080/alfresco ffaces isp/browse fbrowse.jsp %’ @ |

& Firefox Help |
& Hy Home 1 @re s (v ]

(I Clipboard QQ orafts Actions View
W Manage Space Users § mite User Detalls
Manage the permissions you have granted to users iwha access your space,

(¥Recentspaces | Speices

P [ =)
) Documentation Hame @ UserHame - Roles@ Actions

A Project Vaodon W4 dPage 10f L i K

\} Prajects

Choose thénvite action to invite a user to the space. This opepage to select the
users and the role they can play in the spacechdose a person we need to search for
them and then pick them from the list along witkitiole and click thé\dd button. As

there are not many users in the system, we cawljoktthe Search button without giving
any text to match their name against.

@. @ @ m %http ocalhost: 8080 alfresco/faces fisp fwizard finvite-usersfinvite. jsp “%’ @ {

wF\rEch Help

.
& My Home @@ omon[ By &)

¥ Clpboard Q@ pratts
@@ Invite Users Wizard
This wizard helps you to give other users access to your space.

W Recent Spaces

| Steps

Step One - Tnvite U -

Q Drafs L Invite Users IED ;E v z TEP: il pl thi =

2 Select the users and roles they will play in this space.
;} Documentation 7 R s
Q Project Voodoo Iwantto,.. T—
[» B ts
‘) = O Invite All users as guests
3 Company Home
,\) palbh ® Specify Users/Groups and their roles

Specify Users/Groups

W Shorteuts 1. Select user/group and their rale(s)
[Usen \ |

Results for " in ‘Users', Clear Results
| Repository Administrator -

e Blog
Paul Hnlmes -Higgin

Role

2. Click to add to list

3. Selected users/groups and their role(s)

To continue dick Mext,
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2. Click to add to list
3. Selected users groups and their role(s)

Joe Blogas (All)

To continue dick Mext,

Choose the user ‘Joe’ and add them with the ‘Aller When we click oNext, we are
given the option to send the invited users an etabithg them about being invited. As
we haven't configured email, just select @ option and finish.

, r‘% http: f{flocalhost:8080 falfresco ffaces jep fwizard finvite-users invite. jsp ‘%"‘@

WV Recent Spaces
A Drafts
Q Documentation
Q Project Voodoo
Q Projects
Q Company Home

Q paulhh

¥ shortouts

W @Helu Logout [v ~

@@ Drafts
@@ Invite Users Wizard

This wizard helps you to give other users access to your space.

S

Steps Step Twe - Notify Users
L Invite Users :
Notify the selected users. -
2. Motify Users
| Do you want to send an emai to notify the invited users?
® ves O o

Subject:  Work area for Project X

Body:

Here's where we will be working on the draft

Automatic text: You have been invited to 'Drafts’ by Paul Holmes-Higgin.
You will have the role of: [role]

To dose this wizard and apply your changes didk Finish,

Click the Close button to return to the Drafts spac
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Checking Out Content

Since several people may collaborate to work as¢bntent, we will do a “check out” of
it to create a working copy, while locking the anigl. Select th&€heck out action for
‘system-overview.html’ — if you are not sure whicbn does what action, hold your
mouse over the icon and a tool tip should popup wstname. The check out action is a
green downward arrow. This brings up dialog the¢g us the choice of checking out
the working copy to the same space as the origimany other space. Some people like
to work with one space that contains all their entwork-in-progress, so may have
created a specific folder in their home space forkimg copies. We are just going to
keep the working copy in the current space.

Fie Edit Yew Go Bookmarks Tools Help

@)\) D' @ '%http:fﬂntalhnst:BEISIJ;’a\ﬁEstnjfacesf]sp;’d\alng,{d‘\sdﬁnut-ﬁ\e.jsp "%’ @ L—GJ

@F\refox Help

%:-«. My Home G\i @ el Logout [ =R e i

& eiloal e File - il Flrsfoe kj LQ @

W Clipboard i S: Samples
T Check Out 'system-overview.html'

Enter information about the check out.

W Recent Spaces

\:U A copy of the file 'system-overview.hitml' will be made for you to work with. Check Out
‘\) Samples When you have completed your changes you need to check in the file to allow others to view the changes.
A Doamentation
D Pending Appraval Where do you want to keep the copy of this file?
i Drafts
P " ® 1 the current space
W& Project Voodoo
A Projects C’ In the space selected:

Click here to select a Space

| W Shortruts I

Clicking theCheck Out button takes us to a page where we can choossaoloiad the
content for editing in some other program. CligkidK takes us back to a view of the
space, now containing 2 items.

| Aliresco et Glient ~Hozilla Firefox. AEa
Hle Edit Vew Go Bookmarks Taols Hep B
@ \_\_) D- ﬁ %http:mncalhnst:SDSD,"a\frescnfﬁces,.‘jspfdialngfmecknut-ﬁle-Iink.jsp %/ @ EC,_—|
@Firafm( Help
e‘t“ iy Home @ @teb Logout [@v o i
¥ Clipboard A Alfresco _ Actions View
_‘-—é Samp|es } Create Space Details View
b Thiz view allows you ta browse the items in your space. =] View Details Tcan View
V Recent Spaces Open Metwork Folder | 5 Add Content [#=] Browse View
: Morei.: %2
J Samples
_} Documentation i
u) Pending Approval !
WDtz i+ dPage 1of ik ki
_) Project Voodoo
‘} Frvieets Content items
" stem-overview (Workin % . - oy Y el B3
¥ shortruts e} g}p\r).html I g F 4D g e system-overview.html G =S
i+ dPage lof 1k ki
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Checking In Content

The lock icon against the original lets us knowt tha cannot change it. The only way
we can modify it is to undo the check out on thekivay copy, or to “check in” the
working copy. If there is a key on the lock it meave are able to check in or cancel the
check out. We can see who has checked out therttdoy hovering the mouse over the
lock. First we are going to edit the document add some minor changes to the text.
Once saved, we can now check in the content. QOftartent will stay checked out for
several days while someone makes their changes liois possible to take a copy of the
content onto the desktop and work with it off-linéwe do this, we can always upload
any alterations to the working copy using tadate action (from the popup menu)
without the need to check in.

e T P ———
| liresco Web GlientHozlla farerox d L_:Jj a
e - S

Fie Edit View Go Bookmarks Tools Help St
C) } ID t ; % http: {flocalhost:8080/alfrescofaces jsp/dislog/chedkout-filedink. jsp *’fr @ [_G_]
@Firefm( Help
» i N - ;
\‘!"‘"‘ Company Home g% LT %) Z)Help Logout :8_:]v N
Shelf ] Company Home > Projécts > Project Voodoe > Documentation > Samples ]
¥ Clipboard Y. Alfresco ) Actions View
__) samp|es ,‘\ Create Space Detalls View
This view allows you tobrowse the items in your space. izl View Details
¥ Recent Spaces Open Metwork Folder | Add Content
More.. .22
) Samples b =

A Documentation

K Browse Spaces
) Pending Approval

G Drafts a0 S
A Project Voodoo e
) s Content items
¥ shortouts . | system-overview (Working 4 B 1] 22 system-overview.html G =k
@‘ Copy).html ¥ odh OBl ) L d B>
‘Q_ Update

%2 Undo Check Out I < Page 1of1r W

Selecting theCheck In action will overwrite the original with the upddteorking copy,
making it available for people to edit it again.alké some changes by editing the content
(pencil icon) and check in the content. If we baniore up-to-date copy of the content
on our desktop, we could choose to upload it atpbint and check it in. In this case we
are just going to use the copy that is currentlhanspace, so just click tiaheck In

button.
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?_@ http:/flocalhost:3080/alfresco faces sp/browse browse. jsp

% Company Home JgiT85 LT

g @neb Logout [v|—| D‘]

I A Drafts
Q Documentation
g Samples
0 Pending Approval
g Project Voodoo
A Projects

¥ Clipboard o, | Drafts
—— n | ! Check In 'system-overview (Working Copy).htmlI'
1} system-overview. himl a Chedk in your working copy for other team members to wark with.
Paste All Remowve All
Chec
N foentiinees Version Notes

[ checkin changes and keep file checked out

R0 oy et
Which copy do you want to chedk in?

¥ Shorteuts

@ Use copy in current space
O us= copy uploaded from my computer

1, Locate document to upload

Location; |

[(Browse... ]

2. Click upload

R

As the content is versioned, then the original eonis still available to view from its
version history. Seleafiew Details for ‘system-overview.html’.

Version History

We can expand and contract the version historykibycclicking the triangle alongside
Version History. The current version is also listed in the higtor

&% hittp:/flocalnost: 8080 alfresco faces jsp dislog fdocument details jsp
Oﬁrefane'p
% My Home W @telp Logout [@v a J
¥ Clipboard lﬂ Drafts Actions HNavigation
R *=| Details of 'system-overview.html' 3l Check Out b Nextitem
S Location: /Company HomeProjects/Project Voodoo/Documentation,Drafts & Request ‘ Previous Item
ZEE ; oval
W Recent Spaces View the detalls about the content. :‘1‘:; i
: S e
Q Drafts .
D Samples ‘ ¥ Preview ] I I
Q Documentation | ‘iewidn Browsar e
B Project Voodoo :
D Projects N
b Properties : W
Q Company Home ‘ ‘é ;
B warkfiow :.
¥ Shortouts ‘ EJ
\ B Category ‘
‘ ¥ Version History J
1.0 paulhh Dctober, 52005 17:58 View
4 4Page1ofib W
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Sending Content for Review

Now that we are happy with our content, we can sefw review. Any workflow steps
that are available for an item of content are showits actions, either from the popup
actions available in the space view, or from th#oas on the item’s details view. In this
example, the only available workflow steRequest Approval. Selecting this action will
move the content to the Pending Approval spacé,rsmlonger shows in the Drafts
space.

Content items

@-_ system-overview. html ST
‘&_ Update
fiiil Delete I4 4 Page 1of 1k ki

ﬁ; Request approval

We can define a rule for all content with an actioat will allow email alerts to be sent
to people, which can be used in this case to &afipropriate person know that there is
some content waiting to be approved. If we nagidatthe Pending Approval space, we
can see the ‘system-overview.html’ content. Timeet if we look at the workflow steps
available we seBublish andReject, because the rule for this space added these steps
when the content was moved here. Selectingptibbish action moves the content on to
the Published space, whereas selectindrépect action will send it back to the Drafts
space.
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Uploading and Transforming Content

In this next example, we are going to define adf@mation rule that will convert

content added to a space into a different formaie scenario is that we need to re-use
marketing content, which is available in PDF, witsbme of our software documents, so
getting the basic text of the marketing contenieis/ helpful. Navigate back to the

Drafts space in Project Voodoo and selectMlamage Content Rules action. Create a

new rule named ‘Transform PDFs’ and selégins which contain a specific value in its
name as the condition. For the condition setting, eatpattern of “*.pdf’.

Ee Edit View Go Bookmarks Tools Hep

) l‘j @ %http:..",."Iocalhost:8080,f’a\frescofﬁcesfjspfwizardfneu\'fulefcondiﬁnn.jsp v @ @

@Firefmc Help

_a;:- Company Home Beitis iyl I;i@ @;‘HElP Logout [g' i |

Shelf ] Comparty Home > Projects > Project Voodoo > Documentation > Samples > Drafis J
1

iy e e e e S =7l
@ hevriiinle = Goritains i ext = Mozilo Hrefoxs d :-@i%
===

Ladh

et

V¥ Clipboard Ll Drafts :
New Rule Wizard
This wizard helps you create a new rule.

WV Recent Spaces

O Drofs Set condition values
_) Samples Enter the text pattern required, incuding any wildcards, The file name indudes the file type extension when matching. Cancel

) Documentation
_} Project Yoodoo
_) Projects [ check the item does not match the criteria above
) Company Home

File name pattern: .'..pdf

Hints:

v 1 Use z2* to match any name that begins with zz; use * tut to match any text file; use 22 to match any file name that contains 2z
Shortruts anywhere induding the beginning or end.

To continue dick Mext.

On the action step, choo$eansform and copy content to a specific location and for the
action settings, selePlain Text. By default this is the only option unless yowéa
OpenOffice installedviww.openoffice.ord which enables a wide range of
transformations to be configured for use. Nex¢celhe destination space for the
transformed content, in this case we will keep ithe Drafts space.
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% Company Home JgiT85 LT W eHeIp Logout [v- Q‘ ]

W Clipboard Dedts
il * New Rule Wizard

This wizard helps you create a new ruls.

W Recent Spaces -
Q Draﬂs Set action values I ‘
Q Samples Required format: | Plain Text S
g Documentation fMe=e=s
g Project VYoodoo Destpatig: Draﬂs i
Q Projects To create the rule dick Finish.

g Company Home

Finish the rule and we will return to the Draftasp. Now we can upload a file to
exercise the rule. Select tAdd Content action within Drafts and browse to a PDF file —
a sample file is available in the Alfresco instadia folder.

@ Firefox Help
% Company Home JgiT85 LT

¥ Clipboard % Drafts
R Add Content Wizard
This wizard helps you to add a document to a space.

W Recent Spaces e —

Q SRS Steps Step One - Upload Document

Locate and upload your document to the repository.

Q Samples 2 =

a Documentation 1, Locate document to upload

A Project Voodoo ) J ) |C' Testpit [ ]

Q Projects Location: “demo'\Afresco ¥ Browse. ..

A Company Home 2. Click upload
¥ shortouts

To continue dick Next.

Select theJpload button and wait while the file is uploaded to &i&esco server. A
message will appear confirming the upload and thermran click theNext button.

Wednesday, 04 January 2006 30



- e -
) - r@ht:u::,M:lehcst:8080.131ﬁescnﬂ’aoesﬁspfu\dzard!addﬂntent}upload.jsp

a3
(@ Firefox Help

g Project VYoodoo

¥ shortouts

|
—

¥ Clipboard Drafts
R Add Content Wizard
This wizard helps you to add a document to a space.
W Recent Spaces -
9 S Steps Step One - Upload Document
g Samples Locate and upload your document to the repository, |_Flnis|1 1
= S KRES
g Documentation 204 : 1, Locate document to upload

W The file 'AlfrescoTest. pdf was uploaded successfully,

To continue dick Mext,

Q - Location: | |[ Browse... ]
| 9 Company Home 2, Click upload

We will get taken to the next step in the wizartijok has the same options as we

completed for creating the content within the bremesarlier. On finishing the wizard,
we will be returned to the Drafts space, but thveitebe two new documents: the PDF
and the text version of it.

<«

i ‘ﬁ f@ http:/localhost: 8080/ /alfresco/faces/jsp/dialog /delete-fle jsp

& Firefox Help

% Company Home BgiT8 LT

W gHelp Logout [v|—| O‘ ]

¥ Clinboard g Alfresco Actions View )
e Drafts 2 Create Space Details View
This view allows you to browse the items in your space, d View Detais Teon View
— ettt s
QST S More...22
Q Drafts
Q. Samples | —— |
Q Documentation I ':
@ Project Vaodo 4 dPage 1of 1k ki
A Projects
| Q Company Home [ Content ite I
¥ Shortmuts m AlfrescoTest.pdf J a2 AlfrescoTest. txt VAT
|
o — I4 4Page 1of 1k ki
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Categories and Advanced Search

One of the other features of Alfresco is the aptiiit assign categories to items. This
allows information to be classified in any numbg&different ways. With this, we can
retrieve items that match combinations of constsaimcluding categories. The smart
thing that categories provide is that they are awlat they are hierarchical, so searching
for an item in a higher-level category will alsadianything classified below it. In the
following example, we are going to add some contieiat category and then search for it.

The first step is to make the content able to begmized, which can be done through
the content’s properties page. Navigate to thdighdal space and select tfiew

Details action for ‘system-overview.html’ (one of the icnext to the content, not the
space details). If we expand t@ategory block and if the item is not categorized, we can
select theAllow Categorization action. Now we can choose tBhange Category icon in

the right-hand corner of the block, which openseawto allow a category to be selected.
Select through ‘Software Document ClassificatioBgftware Descriptions’, ‘Main
Software Descriptions’ and select ‘Short Systemdiipson’.

—_— e =l
& i Cairzgoriza - ol Firafo.e d L__:’j @
Fle Edt View Go Sookmarks Tools Help it
Q) } ID E ; % http:/flocalhost:3080 falfresco faces jsp/dislog/edit-category.jsp "ff @ [_G_]

@Firef\:x Help
&l g Ho 08 @Heb Logout | 5= L
T ompany Home QR LTHTS il @Help Logout | E5]w <l
Shelf J Campany Hame = Projects > Project Yoodoo > Documentation > Published J
W Clipboard | ] Published
o . “_! Modify categories of 'system-overview.html’
1 @) system-overview.html il (2 Set the category for the document then diick Ok,
Paste All Remove All
= |
Recent Spaces 1, Select a category:
|
A Published i
25 _ 4 Golp
oo Docanentaton (& € Short System Description
T Samples S : )
O ¢ Reguirement Description
A Drafts = ~
. O ] Architecture Description
. Project Voodoo
=—> e sl R Implementation Description
) Projects Categories: 0a Configuration Description
-
W shorteuts
2
Selected Categories:
<Mone >

As we can put this content in any number of catiegoive need to click ‘Add to List’
even though we are only going to set one category.
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(Ble Edit View Go Bookmerks Tools Hep i

l_D O' % %‘http:fﬂocalhcst:8080;’alﬁescoj’facesjjspfdialogfeditfahegory.jsp *i/ @ '_C_l )

| @Fireﬂ:x Help
& e % 0y
W Clipboard 5 vl Published

8 Modify categories of 'system-overview.html'

- P
H l‘ﬂ system-overview.himi i £ Set the category for the document then didk OK.

Paste All Remave Al

¥ Recent Spaces 1, Select a category:
-
A Published Select.
\) Documentation
A Samples Categories; 2. | Addto List
_) Drafts .

Selected Categories:
D Project Voodoo
\_) Projects Short System Description
[ W Shnrtrite ] -

We can now use the advanced search to try andHis¢ontent. The advanced search
page is opened from the popup menu in the tookech. When we enter text in the
toolbar search, it will search throughout all aahié spaces, although we can constrain it
to just find the text in names or also the conte3glect theAdvanced Search option.
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" / Location: [Company Home/Projects/Project Yoodoo/Documentation/Published ¥ Ailuariced SEdrch Q, Item
‘ ¥ Recent Spaces ‘ View the detais about the content,
7 Duhlichad =

From this page there are a number of options adail®eyond what text to search for. It
Is possible to specify the starting space for #aeh, so that only content beneath that
space is searched. In this example, we will lakHe text ‘system’ - clicking the

Search button will start the search. We will get a lidtall content that has ‘system’ in
its name, or somewhere in its content. Dietails View is usually the best for viewing
search results. Also, if we view an item’s detale can navigate through the results
using the Next Item and Previous Item navigatidipas.
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We can also choose a category in which the comest be in to be found. Run the
search again, but set it to look only for contenthie ‘Software Descriptions’ category.
For this example, we only have one document thatmes this, because ‘Short System
Description’ is within the ‘Software Descriptionsategory. If we were to choose a
different category, such as ‘Development Plangntho content would be found.
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Summary

We have meandered around much of the Alfrescomsyst&h a view to giving you
some ideas about the approaches Alfresco is ta@inganaging content. The
functionality of the system will be expanded coesably over the following months,
providing role-based permissions, more collaboeati@pabilities and micro-site
management.
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