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&% Alfrescor

Overview

This document provides an overview tutorial of lgesco™ Open Source Content
Management System to accompany the download cfytstem available at:
http://dev.alfresco.com/downloadsYou can also access an on-line demo by going to:
http://www.alfresco.com/products/ecm/taur/

In this tutorial we will go through the processstdirting to work with Alfresco, right

from the point after it is installed and runningeWill walk through the process of
logging in, adding a new user, and creating andagiaig content. We will also introduce
the concept of a Smart Space, which is a collalvarapace that uses rules to simplify
the handling, management and transformation ofectint¥We will also show how to use
additional properties and categories to organizefead content.

Before starting, make sure that your system has imsgalled properly. The installation
is fast and easy for either Microsoft Windows® amux. If you have any issues in the
installation, you can find help in the Alfresco Bors athttp://forums.alfresco.com/

To begin, if Alfresco was installed from the Tombaindle, start the web client from:
http://localhost:8080/alfresco
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Starting with Alfresco

When you open your browser to Alfresco the verstfirme, you are taken to tlka&iest
Home. This space can be used to hold any contenythatvould like to be available to
anyone who has access to your Alfresco server.

3 My Alfresco - Mozilla Firefox Blﬁ]@

File Edit Miew Go EBookmarks  Tools  Help

G- % (x| f~7ﬂ [ et flcslbunst:Bnanyslfrescojfacesijsp jdsstboardsfeantainier.jsp ¥ 0= G

= U : £

Y rrer— &5 0@ @ raseanissue Fllogniguesty BE-| 00 |
Mavigator = &+ My Alfresca

== My Alfresco Dashboard
.

onfigure this view and build vour personal Alfresco dashboard

My Home

Getting Started

Alfresco Common Tasks

; Demonstration @==| Browse items in your home space
i ‘wakch a demonstration of how Alfresco can be ©== | From the toolbar click My Home ko display a list of items in the spacs.
. used ko create a marketing launch.

% Create a space in your home space
) Mavigate to vour home space. In the space info area, from the menu under
- Create, dlick Create Space and enter information about the space.,

-~ Feature Tour
'5“_‘ Take a tour of some of the key features in
Alfresco,

Add content to your home space
& Mavigate to your home space. In the space info area, click Add Content and
' enter information about the content to be uploaded,

( 7 y Online Help
i Click the help icon to display Alfresca Help topics,

Create content in your home space

Mavigate to your home space. In the space info ares, click Create Content
under Create and enter information about the content to be created.

My Tasks Ta Do

No tasks Found,

el - Supplied free of charge with no support, no certification, po maintenance, no warranty and no indemnity by Alfresco or its Certified Partners. Click here for
&% Alfresco Commurnity . Aliieseo; ot Cotied Pariners Clek here o
(5 support. Alfrezco Sothware Ine. @ 2005-2006 All rights reserved

Done ] Open Matehook

First, a bit of orientation. There are 3 main areathe Alfresco user interface: a toolbar
along the top; the Sidebar; and the main workigar

Toolbar
NPD o e
+?£:‘9 My Home My &lfresca Jig b @ Faise an Issue o | Login (guest) | 35w =%

The toolbar contains navigation buttons that takéouheHome Space or you're my
Alfresco Dashboard, if you are a guest, and also tbempany Home andGuest Home if

you are logged in. There are also icons for oggthieUser Options andAdministration
Console (if you are logged in as an administrator). Téalar also lets you access the
search and help capabilities. We can also hideshod the Sidebar using the icon to the
left of the help icon, and login as a specific uséou may also click on the Alfresco

logo to get to the About page.
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Sidebar
The Sidebar contains a number of different feattod®lp you navigate, find and work
with content, such as the Navigator, Clipboard,r&lubs, Recent Spaces and openSearch.

Mavigator = QTP

[samfammews |
- J‘) Data Dickionary
» "5 Email Templates
» "5 Presentation Templates
» ' R3S Templates
» 5 Saved Searches
» 15 Scripts
» 4 Space Templates
- J‘) Guest Home
- J‘) User Homes

My Home
Guest Haorme

My &lfresco

Working Area

The working area will change depending on whatrmigtion we are looking at or what
task we are performing. The top of the workingaas@l always have a navigation
breadcrumb that allows us to jump to any part efireadcrumb path. For information
views we will usually have a summary area alondp\aittions or alternative views. The
details and options will change depending on whatve looking at and doing, as well as
who we are.

Cornpany Horme

. Company Home &
) This vigw allows yvou ko browse the ikems in this space, %j (0} _dpddd Content  Creates  Mote Actions = Tcon Wiew =
; The company root space

If you want to add and create content, then youveiéd to login. Click the ‘Login’ link.

When Alfresco is installed, it creates an admiaistn user called ‘admin’ with a default
password of ‘admin’. So, let’s login and we’ll taken to the admin’s Dashboard, then
click on ‘Company Home’ in the Toolbar to go to thempany Home below.
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) Alfresco Web Client - Mozilla Firefox
Fle Edit ‘“ew Go Bookmarks Tools  Help

<§| T L:J - (X @ ‘@ http:fflocathost: 8080/ alfresco/faces/jspibrowse/browse. jsp VI @ Go ‘@, ‘
) e e

%’ | Company Home 1My Home: Guest Home by Alfresco & 0@ @ raise anIssue [Elogout (admin)  []w Q@
Navigator = &

Company Home
s
Company Home
) This wiew allows you to browse the items in this space. 3‘ )] |_spAdd Conterte Crestewr Mars Actions =] Leon View W
The company root space

- _,\ Data Dictionary
b 7 Email Templates
13 \) Presentation Templates

b 3 R3S Templates ¥ Browse Spaces Items Per Page I'g:_‘
» '} Saved Searches
¥ \) Seripts % Data Dictionary ¢ % Guest Home ¢ % User Homes

User managed definitions = The guest rook space User Homes

» (b Space Templates 9 February 2007 11151 9 February 2007 11:51 9 February 2007 11:51

2 & iy

Page 1of 1 1

- j iEuest Home

- _,\ User Homes

¥ Content Items Ikems Per Page !-__

Mo items ko display, To add an existing document: click ‘add Content' ackion, To create an HTML or Plain Text file click 'Create Content’ action,

Page 10f 1 1

Iy Horne:
Guest Home

My Alfresco

3 - 2 Supplied free of charge with no support, no certification, no maintenance, no warranty and no indemnity by Alfresco or its Certified Partners. Click here for
%’P Ajfremo COI WT"-HTY support. Alfresco Sofware Inc. @ 20052008 All rights resenved.

Done &) Open Matebook

When we have finished using Alfresco, we can jlstesthe browser window without
logging out. The next time you go to Alfresco, yeill automatically go straight to the
login page. If you click ‘Logout’ in the toolband then close the browser window, you
will be taken to the Guest Home the next time yoteas Alfresco.
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Adding New Users

Before we add some new users and define their @ngopal working spaces, we need to
decide how we are going to organise our reposaorywhere user home spaces live.
When Alfresco is installed a ‘User Homes’ spacereated automatically so we will use
this to contain all user home spaces. To add ausewwe need to be logged in as an
administrator and then we need to accesgtima nistration Console by clicking the icon

in the toolbar.

é:..“;} Company Home My Home Guest Home My Alfresca (E)§= 0@ @ raise anlssue [Grlogout (admin) | (S I:l Q,

This opens the Administration Console that hasraber of options available.

3 Administration Console - Mozilla Firefox [Z“E]@
File Edit Miew Go EBookmarks  Tools  Help

<:Z| T L' = %‘ L X q} |E| htkp:fflocalhast: 8080/ alfrescoffacesfisp/browsefbrowse jsp o V_ @ Go "@, |
X, =9 mmo G d ] I V|

t\,“‘:! Caompany Home My Home: Guest Home My Slfresco A §= §@ @ raise anlssue [Brlogout (adminy | 3w "8
Mavigator = {E”

Zompany Home

Administration Console
S LUse this view to perform system administration functions,

v _} Data Dictionary

¥ ) Email Templates
r _} Presentation Templates

Close
b A RSS Templates #BManage System Users
¥ A Saved Searches =
> 2Manage User Groups

[ 3 ) Scripts

¥ 3 Spacs Templates < Category Management
- ) Guest Home
g5 _} User Homes Q}Import

RExport

[ system Information

[{JNode Browser

My Horne:
Guest Home

My Alfresco

v g Supplied fres of chargs with oo suppert, o certificstion, oo maintenance, oo wsrranty and o indemniby by Sliveseo or its Cerbified Partners, Cick hers For
PASECE o #lfresco o its Certified Partners. Click hers For
& Alfresco Community support, Alfrazeo Sothuare ne. @ 20052008 All ights rezened

Done ] Open Matehook

The one we are interested inManage System Users. Click on this and we will be
presented with the manage system users dialog, tbkecShow All button to list the
current users, including the pre-configured ‘adnaiocount. We need to select the
Create User action, which will take us to the new user wizard.

Monday, 19 February 2007 6



User Management - Mozilla Firefox
File Edit Miew Go EBookmarks  Tools  Help

by ~
QEI ¥ Lb, - %‘ 123 @ |@ hkkpefflocalhast: 8080/ alfrescoffaces/isp/ adminfadmin-console, jsp VI @ Go |@, |
X = =y T
'&E’ Company Horme: My Home: Guest Home: My Alfrasco & 18 @ reseantssue [Blogoutfadiny | B  |Q
PR ‘@} My Alfresco

@ga Manage System Users

3 & Createlissr  [1=] User Details =
Manage the users of the repository,

Company Home

My Horme
Guest Home Uscks

I;Q To find a user search for them using their first name, |ast name and/or user name. Alternatively to see all users dick 'Show All,
howevyer, this may take some time if there are alot of users in the system,

| | | Zearch | [(showal |
Name =@ User Name = Home Space Actions
Page 1of 1 1

gP' AlfrescoC . Supplied free of charge with no support, no certification, no maintenance, no warranty and no indemnity by Alfresco of its Cartified Partners. Click here For — [scumerT -
e ommunity Support. Alfresce Sottware Inc. @ 20062006 Al fights resered Jnet

The new user wizard prompts us for details of thesgn’s name and email in the first
step.

User - Person Properties - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help

by ~
QEI T Lb, - %‘ 183 @ |@ hkkp:fflocalhast: 6080/ lfrescoffaces/isp/usersfusers.isp VI @ Go |@, |
X = me o |
.?gvi‘_,‘, Company Home: My Home: Guest Home My Alfresco &= @ @ Raise anIssus [ELogout Cadming g:vl—l @&,
e, t% My Alfresco

m_o

Company Home

New User Wizard
@ This wizard helps you ta add a user to the repositary,

My Home
Guest Hame Steps Step One - Person Properties
1, B ORoEs Enter information about this person. =z
2. User Properties
Person Properties
3. Summary B
First Mame: |Bat [
Last Mame! |Smith i
Ernzil; |beb.smithi@alfresco.orgl [ #

Other Dptions

Comparry 10 | ‘

To continue click Next,

_ - P Supplied free of charge with no support, no certification, no maintenance, no warranty and no indemnit; by Alfresco of its Certified Partners, Click hare for
& Alfresco Commurity AR AT e B R A RS R = R S o

Home Spaces

In the second step we give the user name detailsghh as the name of the user’s home
space and location. For our example, we are gaingé the default home space location
‘User Homes’ created during installation.

Enter the name for the user's home space: hereavasing ‘Bob Smith’.

Monday, 19 February 2007 7
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3 User - User Properties - Mozilla Firefox |LJ|E @
File Edit Miew Go EBookmarks  Tools  Help

by =
QEI b Lb - %‘ 183 @ |E htkpefflocalhast: 8080/ alfrescoffaces!isp/wizardinew-user fperson-properties, jsp VI @ Go |@, |
0, =y ———
'ﬂ'ﬂ" Comparty Hore: My Home: Guest Home: My Alfresco &= 1@ @ raise anIssue [SLogout (adming g:-l—l "y
Mavigator - ‘@} My Alfresco

@ New User Wizard

Company Home This wizard helps vou to add a user to the repositary,

My Home
Guest Home Steps Step Two - User Properties
SRR Enter information abaut this user.
2, User Properties
User Properties Finis|
3. Summary P !
. *
User Marne: \babsm_\th |
Password; [askiotkk 1*
ki [ttt |#

Home Space

Home Space Location: User Hames

Home Space Mame: [Bob Smith

To continue click Next,

! o . Supplied free of charge with no support, no certification, no maintenance, no warvanty and no indemnity by Alfvesco of its Certified Partners. Click here for
% Alffresco Cor nunity support. Alfresco Sottvare Ing, @ 20062008 All ights reserved

We can seledtinish now, or go to the next step to see a summaryeoflétails we have
entered and then finish. This will create the neser and their home space and return us
to the list of users. While we are here, you sti@uéate another user for use later on
named ‘Joe Bloggs'.

Monday, 19 February 2007 8
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Creating Spaces and Content

We can now login as the newly created user: dlogout from the toolbar and then login
using the details for the new user. This time,uber is taken to their Alfresco

Dashboard, but they can still easily navigate &rthlome Space or Company Space and
elsewhere.

3 My Alfresco - Mozilla Firefox

Eile Edit Yiew Go Bookmarks Tools  Help

<I| ¥ l_ b (X @ |@ httpf flocalhast: 5050/ Alfrescoffaces isp/wizard/container . jsp "_; © 5o |(_E|, |
AP . — —

t\:‘.‘j Company Home My Home: Guest Home My Alfresco ézj e @ Raise an Issue f_’.;LDgDut (bobsmithy | (=] | Q
Mavigatar = é" iy Alfresca

My Alfresco Dashboard

Configure this view and build vour personsl Alfresco dashboard

Company Home

Conﬁgure

My Horme
Guest Home Getting Started
Alfresco Common Tasks
a" Demonstration Browse items in your home space
7T Wa'fjd; a denlonstratllgEnt_oF hIDW A'\:resco can be @== | From the toolbar click My Home o display a list of items in the spacs.
used to create a marketing launch,
3 Faatore Toup . % Create a space in your home space
%.‘_‘ Talke A Lot oF Sme S the ket Fearia i ) Mavigate to your home space. In the space info area, From the menu under

Create, click Create Space and enter information shout the space.
Alfresco,

. #Add content to your home space
dp Mavigate to vour home space. In the space info area, click Add Content and
' enter infarmation about the content ko be uploaded.

{ --; | Online Help
* / Click the help icon to display Affresco Help bopics.

Create content in your home space
Mavigate to vour home space. In the space info area, click Create Content
“ under Create and enter informstion about the content to be created,

My Tasks To Do

R basks Found,

8 ; Suppliad free of charge with no support, no certification, No maintenance, no warranty and no indemnity by Alfresco or its Certified Partners. Click heve for — [500R
ar ity
w Alfresco Community sumpert. Alfresco Sotmare Ino. @ 2005-2006 All fghts resenved Jnet

Done

@ Open Motebook

The options to create a sub-space and add conteavailable here, however, in this
example we will navigate to the user's home spackcaeate items there. To navigate to
the user’'s home space clitky Home in the sidebar.

Monday, 19 February 2007 9
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e < . : =
) Alfresco Web Client - Mozilla Firefox |LJ|E|@
File Edit Wiew Go EBookmarks  Tools  Help
<E| T L" - L X @ |E htkp:fflocalhast: 8080/ alfrescoffacesfisp/dashboards/container . jsp Vi @ Go ||EJ|, |
-
P, fap— — S
*?: o | Company Home My Home: Guest Home My Alfresco &= 0@ @ raseantssue [Blogout tbobsmithy | B=»| 0 |W
Mavigator = t" EBab Srith
“ -'.imi-'fiﬁ_ ——
i Bob Smith 5 :
2 & &Add Content Createw More Actions [5=] Tcon Yiew =
= This view allaws you to browse the items in this space. -
¥ Browse Spaces Items Per Page ‘_9j|
Mo items to display. Click the 'Create Space' action to create a space,
Page 1 of 1 1
¥ Content Items Ttems Per Page 9|
Mo ikems o display. To add an existing document: dick 'Add Content! action. To create an HTML or Plain Text file dlick 'Create Content' action.
Page 1 of 1 1

Creating a space

Before we add content, we need to decide how wega@irg to organise our home space.
In Alfresco we use spacés storing and organizing content and other spaodtat you
can find them easily later, and also for collaboratFor this example we will create a
sub-space called ‘My web documents’ for HTML files.

From theCreate menu for the user's home space, sel&rehte Space. A dialog is opened
that allows you to create a new space.

Enter the name for the space: here we are usingnv®lydocuments’. We can optionally
enter other information about the space and chanseon for the space.

) Create Space - Mozilla Firefox

File Edit Yiew Go Bookmarks Tools Help

<:I| - I_ - l:l @ |@ htkpefflocalhast: 8080/ alfrescoffaces!isp/browsefbrowse jsp \'. @ Go |EE|, |

AP ] —_—
t\_;::“* Company Home My Home: Guest Home My Alfresco &2 8 @ raise anTssue [Logout hobsmithy | F5w | b 8
Mavigatar = é" Bob Sith
Ili --,ic-i'dl E‘.‘ _
. Create Space

) Enter information about the new space then dick Create Space,

Properties Create Space

@ Name: !My web documents |

Title: My web dacuments |

Description: |»¢\ place ta keep my HTHML Files |

Icon: (@} ) D ) O _;} (@] /y) (] I—“) ) D:}

Next click Create Space. This will create the new folder space and retigno the user’'s
home space.

Monday, 19 February 2007 10



%) Alfresco Web Client - Mozilla Firefox CEX
File Edit Miew Go EBookmarks  Tools  Help

QEI x L| - 183 @ |E httpefflocalhast: 8080/ alfrescoffaces/isp/dialog/container  jsp VI @ Go |@, |
-, o cai.c e ™

1 Company Home My Home: Guest Home My Alfresco &5 @ 2 raise anlssue [SLogout (bobsmithy | 2w G,
Mavigatar - ,@} Eob Smith

i+ Bob Smith .

[ 2 i o=
3 5 (CR ) arAdd Content Createsr More Actions  [2=] Ioon Yiew =
) This wiew allows you to browse the items in this space. s @ . k=l

¥ Browse Spaces Trems Per Page \_ETJ

% My web documents
_3_/; A place ko keep my HTML files
12 February 2007 10:54

& il 7
Page 1of L 1
¥ Content Items Items Per Page \_Ej_]

Mo items to display, To add an existing document click ‘add Content' action, To create an HTML or Plain Text file click 'Create Content' action,

Page 1 of 1 1

You may notice that the new space is not showhemavigator sidebar. To synchronise
the sidebar we need to click the refresh icon te#te Navigator header in the sidebar.
Now we are ready to see how we can create web rmoditectly in the browser.

In-line Content Editing

Navigate to the ‘My web documents’ space (eithecliking on the icon or the name).
From theCreate menu for the ‘My web documents’ space, se@eate Content. A
wizard is started that allows you to create new&ain The first step is to give it some
basic properties, such as its name.

) Create Content Wizard - Mozilla Firefox |ZJ|E|@
File Edit Wiew Go EBookmarks  Tools  Help

<§| T L; = |:| @ |E htkp:fflocalhast: 8080/ alfrescoffacesfisp/browsefbrowse jsp VI @ Go HE‘, |

-
() === — o
'?}l"’ Company Horme: My Home: Guest Home My Alfrssto &= 0 @ Raise an Tssue [BpLogout tbabsmithy | (5w |—| @&,
13
Mavigator = é& i
Bob'Smith = My web documents
Iﬁﬁrﬁ_
1. Create Content Wizard
- This wizard helps vou to create a new document in a space.,
Steps Step One - Specify name and select bype
1. Details Specify the name and select the type of content you wish to create, 2l
2. Enter Content
-F\n\sh
3, Summary General Properties
et -
@ Mame: Inevsfile. htrnl]

Tvpe:! | Content v

Other Properties

Fuules applied to this conkent may require you to enter additional information,

Modify all properties when this wizard doses,

To continue click Next,

Compary Home:

Monday, 19 February 2007 11
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Notice that by default we have asked to modifypatiperties once the content has been
created. We can now add some HTML content thrahghWYSIWYG editor. We will
add a web page as an example, including text farmgaand images.

¥ Create Content Wizard - Mozilla Firefox IL“E]@
File Edit Miew Go EBookmarks  Tools  Help
<:Z| T L:_ = %‘ L X q} |E| htkp:fflocalhast: 8080/ alfrescoffaces/isp/wizardfcontainer . jsp o @ Go IE‘,
P . T @
’:I;'.‘J Company Home My Home: Guest Home My Alfresco &= [ @ raise anlssue [Grlogout (bobsmith) | G5 s
i s
Mavigatar T Bob Smith 2 My web documents
e
1 — Create Content Wizard
This wizard helps yvou ta create a new document in a space.
Steps Step Two - Enter Content Next
1. Details Enter wour document conkent inta the repository,
2, Enter Content
3, Summary || Paragraph ¢ | - Fork family - v |znom v
i B 7 @y HrmL | 1) b ancel
| |— 2 » = | o
Alf Feat T P
The alfresco Feature Tour will demonstrate some of the key features in
the Technology Preview Release.
The features include:
+ Smart Spaces
+ Desktop File Access
+ Auditable Content
Compary Home + \Warkflow
+ Categories
Buethiene + sdvanced Search
My Alfresco + Administration
Click on the link below to take the tour,
Alfresco Feature Tour (opens in new window) |
)
Tocontinue click Next,
e i, SUPPlied fras of charge with no support, no certification, ne maintenance, ng warranty and o indemnity by Alfresca of its Cartified Partners. Click hers for |SOURCTT RGES
& Affresco Commurity Bnee! e Safinare 1ne. 8 SRR AL ALt tazened. ——v=1
Done ] Open Matehook

We can now either selellext to take us to a summary page of what new conseging
to be created, or just seldanish now. In all Alfresco wizards, thiéinish button
becomes enabled when there is enough informatiocortlete the task, any additional
steps are optional. As we asked to edit all priiggeonce the content has been created,
we are now presented with the full set of propsrti€he list of properties may vary for
different Types and Smart Spaces (we see thes# late

Monday, 19 February 2007 12



=) Modify Content Properties - Mozilla Firefox

Fle Edit ‘“ew Go Bookmarks Tools  Help

= =
<}EI B - %‘ X ] @ ‘@ httpifflocahost: 5080/ alfrescojfaces/ispiwizard/container jsp "I © Go ‘@r
N, am ’ T I "
?!.\9 Cormpany Home: My Home: Guest Home My Alfresco &2 1@ @ raise anlssue [SLogout (bobsmith)  [35]w Q,
i 3
Mavigator = € Bab Smith 2 My web documents

e — Moclify Content Properties

Modify the content praperties then click Ok,

Properties

@ Mame: inewfi\e.html |

Conkent Type: ! HTML - ‘

Title: [ |

Description:

Author: !
Edlt Inline;

When we seledDK, the properties are saved. If there are prosettiiat we are required
to fill in, the OK button will only become enabled when all thesgprbes are

completed.

Alfresco Web Client - Mozilla

Elle Edit Mew Go Bookmarks Tools Help
QEI - E:/ - (LX) @ ‘@ httpifflocahost: 5050/ alfrescojf aces/jspibrowse /browse, jsp VI @ @ ‘@, ‘
3 - ’ = 1}
'?:e’ Compary Home: My Home: Guest Home My Alfresco 2[4 @ Rraise anlssue [EpLogak (bobsmith) g:vl—l-._g
Mavigatar =wr .@' 5
Bob'Smith 2= Iy web documents

Wy Fom
. My web documents

3 }My web documents
) This wiew allows you ta browse the items in this space.
o & place ko keep my HTML files

W m | @Add Content  Createssr Mors Actions e [+=] [con Yiew wr

¥ Browse Spaces Items Per Page |9

Mo items ko display, Click the 'Create Space’ action to create a space.

Page 1af 1 1
¥ Content Ttems Ttems Per Page |9
e newfile.html
._]' 0.78 KB
12 February 2007 11:16
Jagdiz
Page 10f 1 1

Company Home

Guest Home
My Alfresco
. 2 . Supplied free of charge with no support, no certifcation, no mainkenance, no warranky and no indemrity by Alfresco or its Certified Partners. Click here for
gl\'i‘-‘ Alfresco CO'WTU“-W support. Alfresso Software Inc. @ 2005-2006 All rights resenved.
Done E ©pen Notebook.

We have now created our first piece of contenherepository!
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Managing Properties and Meta-Data

To see the details of the content item we can stHe®/iew Details action, one of the
icons to the right of the content item (not thecgpdetails action in the header).

) Document Details - Mozilla Firefox H\E]@
Fle Edit ‘“ew Go Bookmarks Tools  Help
<E| T L‘) - l%;_‘l (X 7‘7]] ‘@ http:fflocathost: 8080/ alfresco/faces/jspibrowse/browse. jsp V @ Go ‘@, ‘
W : —— 0 &
t:.“'\‘} Comipany Home. My Home: Guest Home My alfresco % 0@ @ raise anTssue [BLogout thobsmithy | B=]w Q
Mavigator = Q_"' &
Bob Smith > My web documents
I‘i w»—ﬁ_ s
T TE—— Details of ‘newfile.html’
- F= | Location: fCompany HomefUser Homes/Bob SmithiMy web documents = =
Wiew the details shout the content,
¥ Custom Yigw il
Apply Template
¥ Actions
¥ Lirks
“3 Check Qut
Wiew In Browser WView in WebDay Yiew in CIFS J: ? Edit
Daownload Content Details Page URL Alfresca Mode Reference .{t Update
b Cut
¥ Properties =4 \
i =2 A copy
newfile. bl i Delste
HTML 8 Take Ownership
\“; Manage Content Users
|E\ Create Shortout
Cormpany Home e; I 0,78 KB Preview in Template
.- -'= bt bobsmith I Run Action
“reated Da 12 February 2007 11:16 @V Start Discussion
Iy Slfresco . v
i botemith e Start Advanced Workflow
12 February 2007 11:16
es
B Workflows
B Category
B Version History
7
Done &) Open Matebook

From the content details page, we can change athegdroperties by selecting the edit
icon for the Properties panel (right-hand sidehefProperties bar). Selecting Wiew In
Browser link in the Links panel will request the contentie viewed or downloaded
through the browser. We may also download theesurib your local disk as a file by
selecting the content icon or name in the spacedsn

Monday, 19 February 2007 14
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Space Templates

Next, we are going to set up a new project spacaewve can work on some content
with other team members. Navigate to your Homec8either from the breadcrumb or
the toolbar). This time, rather than create suesp all by hand, we are going to use a
template space that contains all the standard elesmes need. From théreate menu,
selectAdvanced Space Wizard.

) Create Space Wizard - Mozilla Firefox |ZJ|E|@

File Edit Miew Go EBookmarks  Tools  Help :

<E| T l_ - 183 @ |@ hkkp:fflocalhast: 8080/ alfrescoffaces/isp/browsefbrowse jsp V @ Go |@, |
= ———

\:1::"} Company Home: My Home: Guest Home My Alfresco &2 8 @ raise anlssue [Bplogoutbobsmthy | (S| &
Mavigator = Q" Bab Sith

. Create Space Wizard

¥ —‘3 My web documents . This wizard helps you ta create a new space,

Steps Step One - Starting Space
1, Starting Space Choose how you want ko create your space, Bach
2. Space Options
3. Space Details How do you want ko create your space?

4. Summary ) Fram seratch

O Based on an existing space

O] Using & kemplate

To continue click Next,

It is possible to create a complete tree of sulzespay basing the new space on an
existing space or a template. We are going taauseplate, so selectimgpxt takes us to
a step where we can choose which template.

) Create Space Wizard - Mozilla Firefox

File Edit Yiew Go Bookmarks Tools Help

<:I| - l_ - L X f{?ﬂ |@ htkpefflocalhast: 8080/ alfrescoffaces/isp/wizardfcontainer jsp "_E @ Go |(-E|, |
&\?“‘ & 013 @ i = | T

feg | Companty Home My Home: Guest Home My Alfrasco &2 0@ @ raise antssue [logout bobsmthy | == &
Mavigator - Q‘} EBiob Smith

[+ -'.'c-i'-»l e

» [N My web documents \ Create Space Wizard

. This wizard helps you ta create a new space,

Steps Step Two - Space Options Mexct:
i S Select space options.

2. Space Options

Template Space

3. Space Details

4. Summary

Mote: Any content rules for spaces will also be copied.

To continue click MNext,

Working with Space Templates

We are going to use ti@ftware Engineering Project template, so we choose this and
selectNext to specify the details we want for the new spactiding its name — in this
case ‘Project Voodoo'.
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Create Space Wizard - Mozilla Firefox

File Edit Wiew Go EBookmarks  Tools  Help

Ca - - & 1 D) | retpocaihosticosojarescofacesfiswizardjcontaiier.jsp v| @ [T, |
N9, v = $

t?”-’;? Company Home: My Home' Guest Home My Alfresco &= U @ Raise an Tssue [3»Logout tbabsmith) t..vl—l G,
Mavigator = t@’ | Bob Smith

b 5 My web documents ', Create Space Wizard

1 This wizard helps vou ta create a new space.
SEEE: v Step Three - Space Details
« 2kartin 308 i
e ?)pgnn; Enter information about the space,
3, Space Detals Space Details
4. Summar‘y @ Name! iPm]‘ect Yoodoo

|
Title: I |
[
1

Description: | Top secret project For next release

e o BeBoPohofhogh

To continue click Next,

Again, we can seledlext to go to the summary page or seléetish now. We can see
that a new space has been created with standarspsigles for an engineering project.

Web Client - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help

- If‘/ - %‘ I:I @ |@ hkkpefflocalhast: 8080/ alfrescoffaces/isp/wizardfcontainer jsp V| @ Go “Q, |

oy ) = _
‘)?‘ZB, Company Home My Home: Guest Home My Alfresco &2 U3 @ raise an Tssue [G»Logout (babsmithy | 5w Q

Mavigatar = ‘0:% | EBob Smith

i, Bob Smith (.

[ 1 .
b (48 My web documents 2 Lt} &Add Content Creater More Actions =] Toon Wiew
—'} ¥ This view allows wou to browse the items in this space. g o s =
¥ Browse Spaces Ttems Per Page | |
% My web documents « % Project Yoodoo
. & place ko keep my HTML files 3 Top secret project For next release
12 February 2007 11:16 12 February 2007 11:35
dEme &Ll
Page 1 of 1 1
¥ Content Ttems Trems Per Page @ |

Mo items to display. To add an existing document dick '4dd Content! action. To create an HTML or Plain Text file dick 'Create Content’ action,

Page 1 of 1 1
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Smart Spaces

One of the key features of Alfresco is the abildgydefine rules that affect content within
a space. These rules can be used to providenal$ kif creative solutions to automation
and management of content. Rules are fired whatenbcomes in or out of a space and
may also apply to content directly in the space@ub-spaces. A rule is made up of two
main elements: the conditions on the content ferrtie to match and the actions that are
then performed. Any number of conditions and axtimay be defined in a rule.

For now, we are going to add a few rules to illatgrtheir capabilities. We are going to
make part of our new project space work in a moresired and auditable way. First
we need to navigate to the Project Voodoo Docuntientapace.

3 Alfresco Web Client - Mozilla Firefox
Eile Edit Yiew Go Bookmarks Tools  Help

<:ZI v b l:_%j X |} 7‘713 . httpf localhast: 6050/ dlfrescoffaces/isp/browsefbrowse. jsp \' @ co E‘,
Y s = - .
t}::n'g Company Home My Home Guest Home My Alfresco &2 [ @ Raise anlssue [2Logout (bobsmith) | =)= | A
Mavigator = @' 3 i 5
Eiob' Smith > Project Yoodoo > Documentation

» (5 My web documents i, Documentation ek 'Eg‘ (@

dafdd Content Create s More Actions = [+=] Tcan Yiew =
% This vigw allows you to browse the ikems in this space. — o

¥ Browse Spaces Ttems Per Page 3
% Drafts % Pending Approval % Published
- 12 February 2007 11:35 = 12 February 2007 11:35 12 February 2007 11:35
P Y= 40l e hDEms
% Samples
12 February 2007 11135
PR
Page i of | 1
¥ Content Items Items Per Page 9

Mo items to display, To add an existing document click ‘Add Content' action, To create an HTML or Plain Text file click 'Create Content' action,

Company Home Page 1 of 1 1

Grest Home

My &lfresco

ar Al Community  Sueplizd free of sharge with no support, o certification, no maintenance, no watranty and no indemnity by Alfresco or its Certifed Partners. Click here for
e resco LOommunivy support. Alfresco Sottware Ine. @ 2005-2008 All rights resenved

Dione Q Open Motebook

Here we can see 4 spaces that contain the documehtsr different stages of
completion, as well as a space with sample contéfd.are going to use the rules to set
up a simple workflow that allows the documentstogpess through these spaces. Also,
since we want to allow several people to work adbcuments, plus keep track of the
different versions as they are edited and be abée¢ who changed the documents and
when, then we are going to make all the conterdiored. Since all the documents are
going to start their lives in draft form, we naviganto the Drafts space and select the
Manage Content Rules action (undeMore Actions).
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Space Rules - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help

<:E| ¥ E:/ - %‘ I:I @ |@ hkkpefflocalhast: 8080/ alfrescoffaces/isp/browsefbrowse jsp VI @ Go |@, |

AP = _
"?‘:\j’ Company Home My Home: Guest Home My Alfresco &EJ e @) Raise an Issue [2pLogout (bobsmith) S:vl—l'_g
Mavigator - Qn
Bob'Smith > Project Yoodoo > Documentation 2 Drafts

O — Content Rules

¥ [ My web documents W CreateRule  More Actionswr 7 Inherited

This vigw shows vou all the rules to be applied to content in this space,

Rules

Title = Description & Local® Created Date a Modified Date = Actions

Page L of 1 i;

Adding Rules
To add a new rule, select tBeeate Rule action and we will be taken through the rule
wizard to define it.

Create Rule Wizard - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help

QEI < B - g‘ (%] @ |[FH] etpijflocalbhost: 5080} afrescojfacesfispldiaiogrules.isp v| @ G |
3, = _—
?{,\‘}} Cornpany Home My Home: Guest Home My Alfresco &= 0d @ Raise an Tssue [BpLogout (bobsmithy | (5w G
i s
LA T Biob Smith 2 Project Yoodoo 2> Documentation = Drafts

e — Create Rule Wizard

My waeh documents
¥ —'} b * This wizard helps vou create a new rule,

Steps Step One - Select Conditions
1, Conditions
2. Actions 1. Select Condition Frish
3. Details | )
Select a condition. .. »
4. Summary

2, ick ko sef walues and add to list

£ Yalues and Add

Selected Rule Conditions

Summary

Mo selected items,

To continue dick Next,

Compary Home:

Guest Home
My Alfresco
» . Supplied free of charge with no support, no certification, no maintenance, no warranty and oo indemnity by Alfresco o its Certified Parters. Click here for
g;‘i Alfresco COFTYTWIW support. Alfresco Sothware Inc. @ 2005-2006 Al ights raserved
Done ] Open Matehook

The first step allows us to define the conditidmet tare tested on the content before the
action is performed.
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Create Rule Wizard - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help

b ~
<:E| b E|/ - %‘ I7| @ |E htkpefflocalhast: 8080/ alfrescoffaces/isp/wizardfcontainer jsp

¥ @« G |

&EJ uﬁ @ Raise an Issue CE>LDgDut (bobsmith) | EZ)wr "

X
"é\z‘?’ Company Home My Home: Guest Home My Alfresco

i A
Mavigator - & Bob'Smith 2+ Project Yoodoo 2> Documentation == Drafts
' R i i iR Create Rule Wizard
i * This wizard helps yvou create a new rule,
Steps step One - Select Conditions ek

1. Conditions
2. dctions 1. Select Condition
3. Details o

4. Summary
2. Click to add to list

Add ko List
Selerted Ruls Conditinns

Summary

o selected items.

To continue click Next,

In this example, we are going to seldttitems, so that the action is performed on any
content added to the space. We must make suréakele Add To List button to set
any condition settings. Since there are no camisettings in this case, the condition is

added to the list.

Create Rule Wizard - Mozilla Firefox
File Edit Miew Go EBookmarks  Tools  Help

b o
<:E| = %‘ (%] @ |[FH] etpijfiocaibiost: 5080} afrescojfacesfispiwizardicontainer.jsp

¥ @ G, |

&EJ Ww @ Raise an Issue CE?LDgDut (bobsmith) | Bl "8

LY
9;:‘3} Company Home My Home: Guest Home My Alfresco

: s
Mavigator < T Bob Smith = Project Yoodoo 2 Documentation = Drafts
o — Create Rule Wizard
- b * This wizard helps vou create a new rule,
Steps Step One - Select Conditions -Next

1, Conditions
2, Actions 1. Select Condition ik
3, Details | all Trems »
4. Summary

2. Cick bo set values and add ko list

t Yalues and Add

Selected Rule Conditions
Summary

All Teems fiil

To continue dick Next.

Compary Home:

Guest Home
My Alfresco
» . Supplied free of charge with no support, no certification, no maintenance, no warranty and oo indemnity by Alfresco o its Certified Parters. Click here for
% Alfresco COFTYTWIW support. Alfresco Sothware Inc. @ 2005-2006 Al ights raserved
Done ] Open Matehook
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We have no additional conditions to add, so chekt to define the actions.

©J Create Rule Wizard - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help

b o
<:E| = %‘ (%] @ |[FH] etpijfiocaibiost: 5080} afrescojfacesfispiwizardicontainer.jsp

¥ @ G, |

LY
9;:‘3} Company Home My Home: Guest Home My Alfresco

Mavigator = t-@’

3 _.} My waeh documents

Bob'Smith > Project Yoodao > Documentation 2 Drafks

Create Rule Wizard
* This wizard helps vou create a new rule,

&EJ i @) Raise an Issue [E» Logout (hobsmith)

e S

ek

Steps Step Two - Select Actions
1, Conditions
2. Actions 1. Select Action
3. Details | Add aspect toitem
4. Summary

“inish
w

Set Yalues and Add

Selected Rule Actions
Summary

Mo selected items,

To continue dick Next,

Adding Aspects

2, ick ko sef walues and add to list

For the action we are going to sel@dd aspect to item, since we want to add the
“versionable” aspect to all content. After clicgiBet Values and Add, we give the
relevant action settings, in this case choosingttieal aspect.

3 Add Feature Action - Mozilla Firefox

Eile Edit Wiew Go Bookmarks Tools  Help

(:El i r_:/ - @ X | @ |@ http:/flocalhost: 5050/ alfrescoffaces/jsp/wizard/container. jsp

v @ = G, |

Create Rule Wizard

T4 My weh d I
¥ *'} i BT, * This wizard helps you create a new rule,

Set action values

Select required feature

After clicking OK, click Next.

Monday, 19 February 2007

. Y Y - = 1}
‘?2.9 Company Hore My Home: Guest Home My Alfresco &= [ @ Raise an Tssue [ Logaut habsmithy 3=v|—|'_\
Mavigator = & . : :
Eiob' Smith = Project Yoodoo > Documentation == Drafts
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) Create Rule Wizard - Mozilla Firefox |ZJ|E|@
File Edit Miew Go EBookmarks  Tools  Help

<E| T L:}‘, = g‘ L X @ |E htkp:fflocalhast: 8080/ alfrescoffaces/isp/wizardfcontainer . jsp VI @ Go HE‘, |
5 Y e == |

e | Company Home My Home: Guest Home My Affiesco & [§ @ Rasenlosue [Blogourbchsmtty | B |&
Mavigator = t“u

Bob'Smith > Project Yoodoo > Documentation = Drafks

o

T — Create Rule Wizard

This wizard helps yvou create a new rule,

Steps Step Three - Enter Details
1, Conditions
i O |
3, Detals PO Y
ST Title: Al versioned |

Diescription: [Make all content versioned |

Dther Dptions
[1 apply rule to sub spaces

[ run rule in backgroond

LT 1F this option is selected the rule will execute in the background so the results may not appear

imrmediakely.
[ bisatle rule
Company Home To continue dick Next,
GLest Home
My Alfresco

. 3 Supplied free of charge with no support, no certification, no maintenance, no warranty and no indemnity by &lfresco or its Certified Partrers. Click here For
gf!r A'{Temo CO[ r}!-\m‘plt‘y support. Alfresco Sottware Ine. @ 2005-2008 All rights reserved

oI

Done ] Open Matehook

The third step allows us to choose what type df s, that is to say, when the rule gets
tested. Currently, the options anbound, which means when content is copied, created
or added to the spacayjtbound, when content is moved or deleted from the spaoe,
updated, when content is updated in the space. We canayiitle to identify the rule as
well as a brief description — in this case we gille it the title ‘All versioned’. We can
now choose to finish the rule wizard, or go to mmary page to check the details of the
rule before adding it.

) Space Rules - Mozilla Firefox |ZJ|E|@
File Edit Miew Go EBookmarks  Tools  Help
; =
<E| ¥ Lu' - %‘ 123 @ |@ hkkpefflocalhast: 8080/ alfrescoffaces/isp/wizardfcontainer jsp VI @ Go |@, |
9, 2 [1d @ ra Logout {bebsmith) | 5 14
g | Company Home My Home: Guest Hame My Alfresco &2 U3 @ raise an Tssue [G»Logout (babsmithy | 5w -
Mavigator - ‘@}

Bob'Smith > Project Yoodoo > Documentation 2 Drafts

o

3 _.} My web documents Content Rules

W CreateRule More Actionsr 57 Inhierited
This vigw shows vou all the rules to be applied to content in this space,

Rules
Title = Description @ Local @ Created Date Madified Date @ Actions
W All versioned Make all content Yes February 12, 2007 11:48 February 12, 2007 11:48 |fﬁ! s‘
wersionzd An Ak -
Page 1 of 1 I
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We also want to add a rule that applies a simplkflaw to content in this space, so
selectCreate Rule again. Work through the wizard, again with a dbod of All Items.
For the actions, seleédd simple workflow to item and clickSet Values and Add to fill in
settings for thé\pprove Flow. For the name of the approve step, enter ‘Request
approval’, leave the setting to the defaulMidve and then select the space where it
should be moved — in this example, ‘Pending Applov@nally, selectNo for providing
a reject step and clidRK. Define it as an inbound rule with title ‘All spte workflow’.

) Simple Workflow Action - Mozilla Firefox QFEI@
File Edit Miew Go EBookmarks  Tools  Help
<:3 - Ep - @ (x| f~7ﬂ | [#] Http: flacslhost: 8060/ slfrescoFacesisp/wizsrdjcantainer jsp v| @ e (Gl
-;.\vf:" g nD @ ML t (bobsmith =l &
’ﬂﬁ‘.‘l Company Horme My Home Guest Home My Alfresco &= J@ @ Raise an Issue [ Logout (bobsmithy .o_-lV_ A
Mavigator = é” G F :
Bob'Smith > Project Yoodoo > Documentation = Drafks

- :
» [ My web documents & Create Rule Wizard

b This wizard helps vou create a new ruls,

Set action values
Approve Flow

Mame For apprave stepi |Renuest approval
Choose whether you wank to move or copy the content and also the location.

® move O copy  Tor  Pending Approval

Reject Flow

Do you wank ko provide a reject step?
C e @ 1o
Mame for reject stkep: '_

hoose whether you want ko move or copy the content and also the location,

Company Home & mave O Copy  Too - Click here to select the destination

Guest Home

My Alfresco

ar Alf Community Supplied free of charge with no support, no certification, no maintenance, no warranty and oo indemnity by Alfresco o its Certified Parters. Click here for
e O LOmImuUnity support. Alfresco Sottmare Ine. @ 20052008 All rights resenved

Done ] Open Matehook

You may clickFinish at this point to complete the wizard. Now we héneshed
defining rules on the Draft space, we can navigatee Pending Approval space to add
the next step in the workflow. Click tl@@#ose button from the list of rules or select
Documentation from the navigation breadcrumb and navigate irgodthg Approval.
Again, select thdlanage content rules action and define a simple workflow rule:

1. SelectCreate Rule and give it a title ‘Add simple workflow’;

2. SelectAll items

3. SelectAdd simple workflow to item

4. Enter ‘Publish’ as the name for the approve s&gwihg it as Move and
selecting the ‘Published’ space in Project Voodaziiments
SayYesto providing a reject step and enter ‘Reject'tasiame, again leaving it
as aMove and then selecting the Draft space for it to Iberned to.

o
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) Simple Workflow Action - Mozilla Firefox [Z“E]@
File Edit Miew Go EBookmarks  Tools  Help

S [ X . htkp:fflocalhast: 8080/ alfrescoffaces/isp/actions)simple-workflow . jsp v Go ||G
P = il | | —-.4 ..
-
W —  EEEE—T
t\:}.‘! Company Home My Home: Guest Horme My Alfresco &= 0d @ Raise an Tssue [BpLogout tbabsmithy | (5w | A
Mavigator = t‘!’ G F :
Bob'Smith > Project Yoodoo 2> Documentation > Pending Approval
i el
P — Create Rule Wizard
a1 b This wizard helps vou create a new ruls,
Set action values
Approve Flow

Marne For approve step: |Publish
Choose whether you wank to move or copy the content and also the location.
@ move © Copy  Toi  Published

Reject Flow

Do you wank ko provide a reject step?

® ves Omo

Name for reject step: [Reject |
hoose whether you want ko move or copy the content and also the location,

Cormpany Home: B move © Copy  Tot Drafts
Guest Home

My Alfresco

v g Supplied fres of chargs with oo suppert, o certificstion, oo maintenance, oo wsrranty and o indemniby by Sliveseo or its Cerbified Partners, Cick hers For
Emmp alfresco
& Alfresco Community support, Alfrazeo Sothuare ne. @ 20052008 All ights rezened

Done ] Open Matehook

We can then complete the rule. We do not needdaaule to make all content
versioned, since content should only normally lze@dl in here if it has been through the
Drafts space, in which case it will be versionaéadly. To see these rules in action, we
need to add some content.

Using the Clipboard

We have a sample software overview document thatoneated as part of the template
we based our project space on, which can be fautitki Samples space within
Documents. Navigate to the Samples space andctickrMore Actions icon next to the
document ‘system-overview.html’ then cli€lopy. This will place the item in the
clipboard. A message is displayed to tell us thatdocument was successfully added to
the clipboard.
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Alfresco Web Client - Mozilla Firefox
File Edit Miew Go EBookmarks  Tools  Help

by ~

<E| T Lb = g‘ L X % |E htkp:fflocalhast: 8080/ alfrescoffacesfisp/browsefbrowse jsp VI @ Go HE‘, |

X, 5 —_——
'?"“_j’ Company Home My Home: Guest Home My Alfresco &= Ud @ Raise an Tssue [E»Logout (babsmith) s:vl—l'\‘

Mavigator = t“u G F :

Bob'Smith > Project Yoodoo > Documentation 2 Samples
¥ (8 My web documents L } Samples & w (o) ddd Cantent  Create~w More Actions=  [5=] lcon Yiew =
pors Lk This view allows you to browse the ikems in this space. - —
» % Project Yoodoo
4 ‘) est i;i; Anitem was added to the cipboard. There are now 1 item(s) in the clipboard, To paste all collected items navigate ko the desired space then From the

menu under Maore Actions' select 'Paste Al

=]

¥ Browse Spaces Items Per Page |

Mo kems to display, Click the 'Create Space’ action bo create a space,

Page 1 of 1 1
¥ Content Items Ttems Per Page 9
9 system-overview.html
ﬁ) I syskem-overview, hitm|
0.54 KB
12 February 2007 11:35
J gl %
Company Home
Page 1 of 1 1
GLest Home
My Alfresco
2 . Supplied fres of charge with no support, no certification, no maintenance, no warranty 2nd no indemnity by Alfresco ar its Certified Partners, Click here for
gt:' Alfresco Cor ﬁwlnlt‘)" support, Alfresco Sothware Ine. @ 2005-2006 All rights reserved
Done ] Open Matehook

Now navigate back to therafts space and then from the menu undere Actions click
Paste All. This will create a new copy of the content amel¢ontents of the clipboard are
removed. Alternatively, if we did not want to paateitems in the clipboard we could
selectShelf from the sidebar drop down menu (currently Nawgdgto see the clipboard
contents.

co Web Client - Mozilla Firefox
File Edit Miew Go EBookmarks  Tools  Help

QEI x L:, - %‘ I:l @ |E httpefflocalhast: 8080/ alfrescoffaces/isp/dialog/container  jsp VI @ Go |@, |

1Y 2 rE = |
’?::‘_}’ Company Home My Home: Guest Home My Alfresco iﬂ il @ Rase an Tssue [BLogout thobsmith) | 35+ l—l e
| Shelf == Eob Smith > Project Yoodoo 2> Documentation > Drafts
¥ Clipboard -
A Drafts .}, W (2) _.';,qdd Content Create e More Actions = [UE“EUI‘I Wiew

[

@ system-cvervigw,html ||_[_ﬁ L‘jj (==
Paste &ll | Remowe Al

. This wigw allows you ko browse the items in this space,

"

v Bl
¥ Recent Spaces Browse Spaces Thems Per Page @ |

.) Drafts Mo items to display. Click the 'Create Space’ action to create & space.
) Documentation
:I) Samples Page i of 1 i
T Project Yoodoo =
¥ Content Items Ttems Per Page 9 |
¥ shortcuts 4 i ; . Pl ; T .
Noitems to display. To add an existing document click 'Add Content’ action, To create an HTML or Flain Text file dick ‘Create Content’ action,
Page L of 1 1
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We then click the Paste icon next to the desiredest item to copy it to the current
space.

3 Alfresco Web Client - Mozilla Firefox

Eile Edit Wiew Go Bookmarks Tools  Help

Cﬂ ™ l_: - (X |} @ |@ http:/flocalhost: 5050/ dlfrescoffaces/jsp/browse/browse. jsp V @ o |@ |
Ly - = o —
@ | Company Home My Home: Guest Home My Alfresco & (8 @ ressenlssue [Blooouttohsmtty | B &
Shelf = Eob Smith > Project Yoodoo 2 Documentation > Drafts
¥ Clipboard Dy
% Drafts o 5 )
= o e [ = o iandd Content  Createwr  More Actions  [2=] Icon Yiew
Ly [@] system-averview.hml [ (£ £ ) This wigw allows wou ta browse tha items in this spacs, & @ = i
Paste &ll | Remowe Al
v b
¥ Recent Spaces Browse Spaces Tkems Per Page 5 _____J
j Drafts Mo items to display. Click the 'Create Space’ action to create & space.
A Documentation
- Page 1 of | 1
} Samples
A Project Yoodoo =
¥ Content Items Items Per Page ‘9_|
¥ Shortcuts
system-overview.html
e' ] system-overview, html
0.54 KB
12 February 2007 12:40
J gl 2
Page 1 of 1 i

If we use theCut action for content, a reference to it is placethimclipboard and the
content remains in its original place until we tisePaste action, when it is then moved
to the new location. The clipboard contents aterei@ined over login sessions, so if we
cut some content and then logout, the contentstaly where it was originally. We can
also paste items as ‘Links’, which creates an itleat “points” to another space or
content, but can have a different name and degmmipt
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Collaborating with Other Users

We want to work with other users on this projeoty& are going to invite them to the
Drafts space. From the More actions menu for plaee, select thielanage Space Users
option. This shows a list of users that have pssian to work on content in the space.

) Manage Invited Users - Mozilla Firefox H\E]@
Fle Edit ‘“ew Go Bookmarks Tools  Help
<}3 T L‘) - é;_‘l (X 7‘7]] ‘@ http:fflocathost: 8080/ alfresco/faces/jspibrowse/browse. jsp | @ Go @, ‘
-
VY — - ) ——————— i
t:,-‘:'\‘} Company Home My Home: Guest Home My Alfresco &= @ @ raise anlssue [ErLogout (bobsmith) [ | =8
Mavigator = Q_"' & I
Bob Smith > Project Yoodoo = Documentation 2= Drafts
ey
0 —— i .
T —— 908 Mapage Space Users 'Drafts o
- w User 'babsmith’ is the current owner of this space. w Invite
L& ) Project ¥oodoo Manage the permissions you have granted to users wha access your space,
b S test
Users and Groups
Name @ Username = Roles @ Actions

Page L of 1 1

Inherit Parent Space Petmissions

Compaty Home:
Guest Home

My Alfresco

2 s . Supplied free of charge with no support, no certification, no maintenance, no warranty and no indemnnity by Alfresco or its Certified Partners. Click here for
& Alfresco Community . ey
(1 support. Alfreseo Software Inc. @ 2005.2006 All rights resened.

Done &) Open Matebook

Choose thénvite action to invite a user to the space. This opepage to select the
users and the role they can play in the spacechdose a person we need to search for
them and then pick them from the list along witkitlole and click thédd button. As
there are not many users in the system, we cawljoktthe Search button without giving
any text to match their name against.
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©J Invite Users Wizard - Mozilla Firefox

CEX

File Edit Miew Go EBookmarks  Tools  Help
b = 2
<E| T Lb = g‘ L X % |E htkp:fflocalhast: 8080/ alfrescoffaces/isp/wizardfcontainer . jsp VI @ Go HE:‘- |
NP, a8
) i (e i » ]
e | Company Home My Home: Guest Home My Affiesco & 1@ @ Reseonlssue [Blogou(pobsmer) | BE-| |4
Mavigator = t“u G F :
Bob'Smith > Project Yoodoo > Documentation = Drafks
9g@ Invite Users Wizard
My waeh d I:
¥ -—‘} Y D C0CUments W This wizard helps yvou ta give other Users access to vour space,
» % Project Yoodoo
» Dhtest Steps Step One - Invite Users
1. Invite Users Select the users and rales they will play in this space., Back
2, Motify Users =
3. Summary Specify Users{Groups Lol
1. Seleck userfgroup and their rolefs)
| Usets v| | |[ search |
Results for " in ‘Users', Clear Results
| Administrator
Guest
Joe Blogas
Bob Smith
Role
, ardinator
Compary Home | Collaborator
| Cantributor
GLest Home | Editor
My Alfresco
2.|_Add to List
Selected usersfgroups and their rolsis)
Mame
Joe Bloggs {(Consumer} ﬁm
To continue click Next,
-
Done ] Open Matehook

Choose the user ‘Joe’ and add him with the ‘Consuroke. When we click oiNext, we
are given the option to send the invited usersmaailgelling them about being invited.

As we haven't configured email, just select Meeoption and finish. Click the Close
button to return to the Drafts space.
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Checking Out Content

Since several people may collaborate to work anc¢bintent, we will do a “check out” of
it to create a working copy, while locking the amigl. Select th&€heck out action for
‘system-overview.html’ — if you are not sure whicln does what action, hold your
mouse over the icon and a tool tip should popujp wstname. The check out action is a
green downward arrow. This brings up a dialog gnats us the choice of checking out
the working copy to the same space as the origimany other space. Some people like
to work with one space that contains all their entiwork-in-progress, so may have

created a specific folder in their home space forkimg copies. We are just going to
keep the working copy in the current space.

) Check Out File - Mozilla Firefox

Fle Edit ‘ew Go Bookmarks Tools  Help

<E| T L-.- - I%‘;j X f:’i] ‘@ http:fflocalhost: 8080/ alfresco/faces/jspibrowse/browse. jsp

¥ @ = |Gl |
""; - —r———————————
‘:'.‘.:, Cormpany Home My Horme' Gliest Hore My Alfresco & [l @ roseanissie [BlogokEobsmit) | Bl |5
: 3
Mavigatar g Bob Smith 2 Project Yoodoo > Documentation = Drafts
A A = i %
- T—— Check Qut 'system-overview.html

Enter information sbout the check ook,
¥ X Project Yoodoo

b (B test q;l A copy of the file ‘system-overyiew himl' will be made for you to work with, Check out
When you have completed your changes vou need to check in the file to allow others ta view the changes,

‘Where do you want ko keep the copy of this file?
@ I the current space
O Inthe space selected:

Click here to select & Space

Clicking theCheck Out button takes us to a page where we can chooseanlolad the

content for editing in some other program. Click®K takes us back to a view of the
space, now containing 2 items.

) Alfresco Web Client - Mozilla Firefox

Eile Edit Mew Go Bookmarks Tools Help

T _‘ > 1%;_1 LA f”?ﬂ ‘@ httpifflocahost: 5050/ alfrescojf aces/ispidialogf checkout-file-link, jsp

@ v/ @G |
‘?ﬁ\?’ Company Home My Home: Guest Home My Alfresco &5 18 @ raise anlssue [Blogout (hobsmith} | [E5]w| a,
i
R S « Bob Smith > Project Yoodoo = Documentation = Drafts
| -I‘itivﬁ ——
b % My web documents ) Drafts >‘)' W 2 dradd Content  Createss More Actions = [>=] Icon View =
=, # This wiew allows you ta browse the items in this space. - _
[ )iject Yaoodoo

b S test =
¥ Browse Spaces Items Per Page 9_
Mo items ko display, Click the 'Create Space’ action to create a space,

Page 1 of 1 1
¥ Content Ttems Ttems Per Page (3|
e system-overview (Working Copy).html e system-overview.html :n’.
' | system-overview.html ' system-averview,html
0.54KB 0.54 KB
12 February 2007 1445 12 February 2007 14:46
Vg 9 1

o
=i

Page 1af 1 1

Combary Home:
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Checking In Content

The lock icon against the original lets us knowt tha cannot change it. The only way
we can modify it is to undo the check out on thekivg copy, or to “check in” the
working copy. If there is a key on the lock it meave are able to check in or cancel the
check out. We can see who has checked out thertdoy hovering the mouse over the
lock. First we are going to edit the document add some minor changes to the text.
Once saved, we can now check in the content. QOétartent will stay checked out for
several days while someone makes their changeés liois possible to take a copy of the
content onto the desktop and work with it off-linkwe do this, we can always upload

any alterations to the working copy using tadate action (from the popup menu)
without the need to check in.

3 Alfresco Web Client - Mozilla Firefox E]|E]®
Eile Edit Yiew Go Bookmarks Tools  Help

<:ZI v b @ X |} 7“713 El httpf flocalhast: 5050/ Alfrescoffaces isp/dialogjcheckout-file-link. jsp ~| @ co E‘,

A 8 0Z @ i [ Logout (bobsmithy | S | | &

’ﬂﬂ‘?l Company Home My Home: Guest Home My Alfresco &= @ @ Raise an Issue [ Logout (bobsmi =Rl o
Mavigator = é!'

Eiob' Smith > Project Yoodoo > Documentation == Drafts

k '_} My web documents i, Drafts }"

w (2) iaAdd Cantent Creates More Actions = [5=] Tcon Yiew =
% This vigw allows you to browse the ikems in this space. — o

b O Project voodoo

B st

¥ Browse Spaces Ttems Per Page 3

Mo ibems to display, Click the 'Create Space' ackion ko create a space,

Page 1 of 1 1

¥ Content Items Items Per Page 9

@ 4 system-overview {Working Copy).html @ Y| system-overview.html Gl

syskem-averview, hitml * | system-overview htm|
0.54 KB 0.54 KB

12 February 2007 14:45
ba] #F
=R 4

12 February 2007 14:48
¢ R i
Preview in Template
A& Updste
¥4 Undo Check Out

ﬂ‘, Request approval

o Cut
My Slfresco . Copy

Page 1 of 1 1

Company Home

Grest Home

@ Skart Discussion

2 Start Advanced WorkFlow

ar Al oty SUPPlied e of shiis wi o suppure, o weruncaon, 0o msiniensnce, oo warranty 20 no indernrity by Alfresco or its Certified Partrers. Click heve for
e BSCO LOmmLunity support. Alfrasco Sofbware Inc. @ 2005-2008 All ights reserved

http:fflocahost: 5080/ alfresco/f aces/jspidialog) checlkout-file-ink. jsp#: @ Open Mobebook

Selecting theCheck In action will overwrite the original with the upddtevorking copy,
making it available for people to edit it again.aké some changes by editing the content
(pencil icon) and check in the content. If we batiore up-to-date copy of the content
on our desktop, we could choose to upload it atpbint and check it in. In this case we

are just going to use the copy that is currentlthaspace, so just click tiheck In
button.
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Check In File - Mozilla Firefox

File Edit Wiew Go Eookmarks Tools  Help

qﬁl T LL, - %‘ L X @ |E htkp:fflocalhast: 8080/ alfrescoffacesfisp/browsefbrowse. jsp VI @ Go HE‘, |
2y - E _
'?,'.3’ Company Hore My Home: Guest Home My Alfresco &= [ @ Raise an Tssue [ Logaut habsmithy SZVI—I'_‘\
i 3

Mavigatar € Bob Smith = Project Yoodoo = Documentation > Drafts

“mwﬁ_
Check In 'system-overview (Working Copy).html'

[ o
¥ —'} Miieb docdments | Checkin your working copy For other beam members bo work with,
3 _) Praject Yoodoo
P test

Check In options Check In
Wersion Mates
‘

Minor Change

[ check in changes and keep file checked out
Working copy location
wihich copy do you want to check in?

@ Use copy in current space

O se copy uploaded from my computer

1. Lacate dacument ba upload

Location: | " T
Cormpany Home
Guest Home 2. Click upload
My Alfresco

As the content is versioned, then the original eonis still available to view from its
version history. Seleafiew Details for ‘system-overview.html’.

Version History

We can expand and contract the version historykibycclicking the triangle alongside
Version History. The current version is also listed in the higtor

IQ_ Update
¥ Properties = b cu
syskem-averview, himl _l Copy
HTML fil Delete
System Owerview ﬁﬁ Take Ownership
syshem-overview, himl @
@ Manage Content Users
Company Home .54 KB ] create shartcut
Guest Home ] 1.2 Preview in Template
- ! Ves Q Run Action
My Alfresco bobsmith
v S @ Start Discussion
12 February 2007 12:40 N
bobsmith Wi start sdvanced Workflow
12 February 2007 14:53
This document is not inline editable.
Allowe Inline Editing
B workflows 1]
B Category
W Wersion History
Yersion a Notes o Author @ Date @ Actions
1.0 bobsmith 12 February 2007 12:40  Wiew
1.1 bobsmith 12 February 2007 14:52  View
Page 1 of 1 1
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Sending Content for Review

Now that we are happy with our content, we can sefad review. Any workflow steps
that are available for an item of content are showits actions, either from the popup
actions available in the space view, or from th#oas on the item’s details view. In this
example, the only available workflow steRequest Approval. Select this action to
move the content to the Pending Approval spacé,rsmlonger shows in the Drafts
space.

3 Alfresco Web Client - Mozilla Firefox

Eile Edit Yiew Go Bookmarks Tools Help
<:Z| x - @ [ X |} 7‘717 . htkpefflocalhast: 8080/ alfrescoffaces/isp/dialog/document -det ails jsp ~| @ G0 E‘,
AP, i 2. 08 @) rase anlssue [ Logout (bobsmithy | B | &
’ﬂﬂ‘? Company Home My Home: Guest Home My Alfresco @2 bd @) Raise anIssue [ Log [B= N
s
B, € Bob'Smith = Project Yoodoo > Documentation == Drafts
AT
i — Drafts . -
b 7 My web documents > EF 2 fadd Content Createw More Actions=  [5=] Tcon Yiew
=, & This vigw allows you to browse the items in this space. - '_'
¥ 5 Project ¥oodoo
b5 test y :
¥ Browse Spaces Ttems Per Page 9 |
Mo items to display, Click the 'Create Space' action to create a space,
Page 1 of 1 1
¥ Content Ttems Ttems Per Page 2 |
= | system-overview.html
@" system-overview html
0.54 KB
12 February 2007 14:53
/g
[55] Preview in Template
" Page 1 of 1 1
AL Update
% Reguest appraval
Company Home
b Cut
GLest Home Y Copy
My &lfresco G Start Discussion
'-'_,-:_}. Start Advanced \WaorkFlow

We can define a rule for all content with an actioat will allow email alerts to be sent
to people, which can be used in this case to &afipropriate person know that there is
some content waiting to be approved. If we naedatthe Pending Approval space, we
can see the ‘system-overview.html’ content. Tt if we look at the workflow steps
available we seBPublish andRegject, because the rule for this space added these steps
when the content was moved here. SelecPtitish action to move the content on to
the Published space, whereas if we had selectegbe action it would have been sent
back to the Drafts space.

From Alfresco 1.4, there has been a full Businessdéss Management capability
integrated within Alfresco. This does not use $imaple Workflow folder-based method
of sending content for review, so content can renadiere it is while complex
workflows can operate on it. The BPM-based workfleates tasks for users to
complete, with these showing up in the us&hsTasks To Do Dashboard Component.

Monday, 19 February 2007 31



&% Alfresco

Uploading and Transforming Content

In this next example, we are going to define asfamation rule that will convert

content added to a space into a different form&ie scenario is that we need to re-use
marketing content, which is available in PDF, witsbme of our software documents, so
getting the basic text of the marketing conteeisy helpful. Navigate back to the

Drafts space in Project Voodoo and selectMlamage Content Rules action. Create a

new rule named ‘Transform PDFs’ and seléais which contain a specific value in its
name as the condition. For the condition setting, eatpattern of *.pdf’.

) Contains Text Condition - Mozilla Firefox |E][E
File Edit Miew Go EBookmarks  Tools  Help

@ -5 - E@j (x| f~7lj |5 Fttpflocaihost:a0en}afrescajfacesiispfuizardcantainer. jsa ¥ @ [[Cl

-

0}3:;3 Company Home: My Home: Guest Home My Alfresco &5 [ @ rase anlssue [ZLogout hobsmith) | 3]+ | | &

; s
Navigator o T Eab Smith 3 Project Yoodoo 2> Documentation > Drafts

» [ My web documents & Create Rule Wizard

b This wizard helps vou create a new ruls,
p 5 Project Yoodoo

\
Rgest Set condition values
Enter the bext pattern required, including any wildcards, The file name includes the file tbype exkension when matching,

File name pattern: .*Ddf|
O] check the item does not match the crikeria above
Hinks:

Use zz* to match any name that begins with zz; use * txt to match any text file; use *zz* to match any file name that contains zz
anywhere including the beginning or end.

Compary Home:

GLest Home
My Alfresco
S Supplied fres of charge with oo support, no certification, no maintenance, ao wsrranty and no indemnity by Alfresco or its Certified Partners. Click hers For
&% Affresco Cormmunity - =
(5 support. Alfrezco Sothware Ine. @ 2005-2006 All rights reserved
Done ] Open Matehook

On the action step, choo$eansform and copy content to a specific space and for the
action settings, selePlain Text. By default this is the only option unless yowéa
OpenOffice installedvfww.openoffice.ory which enables a wide range of
transformations to be configured for use. Nex¢ahe destination space for the
transformed content: in this case we will keemp ithe Drafts space.
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File Edit Wiew Go Eookmarks Tools  Help

¥| © & Gl |

&EJ a @ Raise an Tssue CE}LDgDut (bobsmith) | B=lw _'-\

<:EI x L:,I' b @ L X @ |@ http: [ localhost: 8080/ alfrescoff aces)isp/actions/transform. jsp

-
NP
t'?‘:-j Company Home My Home: Guest Home My Alfresco

(L
3
Mavigatar < € Bob Smith > Project Yoodoo 2> Documentation > Drafts
L — Create Rule Wizard
» (5 My web documents " This wizard helps vou create a new rule,

b O Praject Yoodao

» (5 test Set action values

Required format; | Plain Text

Destination: Drafts

Finish the rule and we will return to the Draftasp. Now we can upload a file to
exercise the rule. Select tAdd Content action within Drafts and browse to a PDF file —

a sample file is available in the Alfresco insttdia folder.

3 Add Content - Mozilla Firefox
File Edit Miew Go EBookmarks  Tools  Help

by ~
<:E| T L|/ = g‘ L X @ |E htkp:fflocalhast: 8080/ alfrescoffacesfisp/browsefbrowse jsp

&EJ u@w @ Raise an Issue [ & Logout (bobsmith) | B+ _u\

-
B
'?4;‘;’ Company Home My Home: Guest Home My Alfresco
Mavigator = t“u G F :
Bob'Smith > Project Yoodoo > Documentation = Drafks
R Add Content Dislog
g _l} M e ciimerts ! This dialog helps you to add content to a space,

p 5 Project Yoodoo
b best Upload Content

1. Locate content ko upload

|C:ADocuments and Settingshlintonb\DesktophAlfresco-Tutorial pdf

2. Click upload

Compary Home:

Guest Home
My Alfresco
X . Supplied free of charge with no support, no certification, no maintenance, no warranty and oo indemnity by Alfresco o its Certified Parters. Click here for
!l':' Alfresco COFWTWIW support. Alfresco Sothware Inc. @ 2005-2006 Al ights raserved
Done ] Open Matehook

Select theJpload button and wait while the file is uploaded to &l&esco server. A
message will appear confirming the upload and thiek the OK button.
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Add Content - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help

<:E| < B - g‘ |:| @ |[FH] etpiflocalbiost: 5080} afrescojfacesfispfcontent/add-cortent-cislog jsp v| @ s (Gl |

7D, = —————————
% Company Home My Home: Guest Home My Alfresco &= Ud @ Raise an Tssue [E»Logout (babsmith) s:vl—lu\
Mavigator = t% G F :
Bob'Smith > Project Yoodoo > Documentation = Drafks

b — .. Add Content Dialog

3 _.} My waeh documents
» % Project Yoodoo

I This dialog helps you to add content ko a space,

» (5 test (1) ‘lfresco-Tutorisl, pdf' was uploaded successfully,

Uploaded Content
Alfresco-Tutorial, pdf llﬁi

General Propetties

& Mame: |alFrescao-Tutarial, pdf |
Type: i’ateint v |
Content Type: | Adobe FOF Document: v |

Other Properties

Rules applied to this content may require vou to enter additional information,
Modify all properties when this page closes.

Compary Home:

Guest Home
My Alfresco
X . Supplied free of charge with no support, no certification, no maintenance, no warranty and oo indemnity by Alfresco o its Certified Parters. Click here for
!l':' Alfresco COFWTWIW support. Alfresco Sothware Inc. @ 2005-2006 Al ights raserved
Done ] Open Matehook

If the ‘Modify all properties when this dialog ckes checkbox is checked we will get
taken to the modify properties dialog, which has$hme options as we completed for
creating the content within the browser earlien dlicking theOK button, we will be
returned to the Drafts space, but there will be o documents: the PDF and the text

version of it.

Web Client - Mozilla Firefox

Eile Edit Yiew Go Bookmarks Tools Help

b = |
@ T L,/ = %‘ 18 @ |@ http!/ localhost: 8080/ Alfrescoffaces/isp/dialogjcontainer jsp \'I @ Go |@, |
Ly 1Y = - -
"j(‘:e" Company Home: My Home: Guest Home My Alfresco &2 @ @ Raise anIssue [ELogout (hobsmith) g:vl—l-«
Mavigator = é& 3 i 5
Bob'Smith = Project Yoodoo > Documentation == Drafts

s —) i Drafts o

» (5 My web documents W (=) _dafdd Content Create More Actionswer  [B=] Icon Yiew

2 This view sllows wou to browse the ikems in this space.
3 _) Praject Yoodoo

P test =
¥ Browse Spaces Ttems Per Page 9

Mo items to display, Click the 'Create Space' action to create a space,

Page 1 of 1 1
¥ Content Ttems Ttems Per Fage 9 |
na-. Alfresco-Tutorial.pdf FE'J Alfresco-Tutorial.txt
s 5 15Mp = sp2skm
12 February 2007 15:14 12 February 2007 15:13
JaE@m Sagd@?
Page 1 of 1 1
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Categories and Advanced Search

One of the other features of Alfresco is the aptiit assign categories to items. This
allows information to be classified in any numbgdidferent ways. With this, we can
retrieve items that match combinations of constsaiimcluding categories. The smart
thing that categories provide is that they are awhat they are hierarchical, so searching
for an item in a higher-level category will alsadianything classified below it. In the
following example, we are going to add some contieiat category and then search for it.

The first step is to make the content able to begmaized, which can be done through
the content’s properties page. Navigate to thdishdal space and select tiew

Details action for ‘system-overview.html’ (one of the iconext to the content, not the
space details). If we expand t@ategory block and if the item is not categorized, we can
select theAllow Categorization action. Now we can choose tBhange Category icon in

the right-hand corner of the block, which openseanto allow a category to be selected.
Select through ‘Software Document ClassificatioBgftware Descriptions’, ‘Main
Software Descriptions’ and select ‘Short Systemdiipson’.

J Edit Categories - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help

<:3 - Ep - @ (x| f~7ﬂ [ http: flacslhost: 5060 slfrescofFacesfisp/disiogjedit-categary.jsp v| @ e (Gl
AP g nE @) [ Lagout (bobsmith) | B3] &
’ﬂﬁ‘.‘l Company Home My Home: Guest Home My Alfresco &= @ @ Raise anIssue | 5 Logout (bobsmi BElw| A
Mavigator = é” G F :
Bob'Smith > Project Yoodoo > Documentation 2 Published

o T—— | Modify categories of 'system-overview.html

set the category for the document then dlick Ok,
b © Project Yoodoo

b test
1. Select a category
LGoup

@ 4 Short System Description
(‘:) <] Requirement Descripkion
Q < Architecture Description
a:; & Implementation Description

Ty <] Configuration Description
Cateqgaries: Q= i i

(o]

2.

Selected categories

Mame
Company Home Mo categories selected,
GLest Home
My Alfresco
ar Alf Commurity Supplied fres of charge with no support, no certification, no maintenance, no warranty 2nd no indemnity by Alfresco ar its Certified Partners, Click here for
e O LOmImuUnity support. Alfresco Sottmare Ine. @ 20052008 All rights resenved
Done ] Open Matehook

As we can put this content in any number of catiegoive need to click ‘Add to List’
even though we are only going to set one category.
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J Edit Categories - Mozilla Firefox

File Edit Wiew Go Eookmarks Tools  Help

QEI X L:. ¥ '__' @ |E htkp:fflocalhast: 8080/ alfrescoffaces/isp/dialog/edit-categary. jsp vi @ Go ”E‘J |
2y 2 [ 3= | ]
.?!.“-, Company Hore My Horme: Guest Home My Alfresca & 8 @ reseontse [Dlogoctbcbamtty | BEw| |5
. 3
Mavigator € Bob Smith > Project Yoodoo = Documentation > Published

| Modify categories of 'system-overview.html

4 My web o I
¥ —') e BRERIRE, Set the category for the document then dlick OF,

3 _) Praject Yoodoo

B st

1. Select a category -

2

Categories:
Selected cateqories

Name

Short System Description 'ﬁi

We can now use the advanced search to try andHiadontent. The advanced search
page is opened from the popup menu in the tookeich. When we enter text in the
toolbar search, it will search throughout all aahié spaces, although we can constrain it
to just find the text in names or also the conte3elect theAdvanced Search option.

¥ Alfresco Web Client - Mozilla Firefox

File Edit Wiew Go Eookmarks Tools  Help

<E| T L; - L X @ |E htkp:fflocalhast: 8080/ alfrescoffaces/isp/dialog/document-det ails . jsp Vi @ Go ||EJ, |
2y - E _
i?"\“? Cornpany Horme My Home: Guest Home My Alfresco &= [ @ Raise anTssue [ Logout thabsmithy | B5w | &
— = = ® gl ttems
Mavigatar = € Bob Smith > Project Yoodoo = Documentation > Published O File names and cortents
L : O e names anly
i Published 3 :
» [ My web documents ) i 1} &idd Content Createwr More (g I
il ) This vigw allows you to browse the ikems in this space. W @ — HEEE AR R
» A Project Yoodoo Advanced Search ey
P test =ty
¥ Browse Spaces Items Per Page ‘9__
Mo items to display, Click the 'Create Space' action to create a space,
Page 1 of 1 1

¥ Content Items Items Per Page ‘_9:_|

4 system-overview.html
e" syskem-averview, himl
0.54 KB

12 February 2007 15119

gl

Page L of 1 1

From this page there are a number of options adaildeyond what text to search for. It
is possible to specify the starting space for #ach, so that only content beneath that
space is searched. In this example, we will laokte text ‘system’ - clicking the

Search button will start the search. We will get a ldtall content that has ‘system’ in
its name, or somewhere in its content.
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TheDetails View is usually the best for viewing search result$soAif we view an
item’s details, we can navigate through the resusisg the Next Iltem and Previous Item
navigation actions.
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We can also choose a category in which the combeist be in to be found. Run the
search again, but set it to look only for contenthie ‘Software Descriptions’ category.
For this example, we only have one document thatmes this, because ‘Short System
Description’ is within the ‘Software Descriptionsategory. If we were to choose a
different category, such as ‘Development Plang€ntho content would be found. We
can also include other options for the search, sgdie kind of document we are looking
for, or a range of dates for its creation or madifion.

3 Advanced Search - Mozilla Firefox
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Forums and Discussions

Alfresco provides an easy way for people to coltab®using forums and discussions.
Forums contaitopics of discussion and topics contaiosts from different users. A
forum space is used to contain a collection ofieguso the first step needed is to use the

New Space Wizard to create a forum space.

) Create Space Wizard - Mozilla Firefox
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i-J] A place to discuss content with other users.

Mate: IF you can only see one type of space then other space types may not be enabled, See your System
Administrator for Further help,

To continue dick Next.

A forum space can contain any number of forumgven other forum spaces if wanted.
In the New Space Wizard seldarum Space and then select Next to specify the details
we want for the new forum space — in this case Cgmmce Software, and complete the

wizard.
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3 Forum Space - Mozilla Firefox
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We decide we will use a sub forum space to helpeti®r organise our forums. From
within our new forum space, seldgteate Forum Space action to add a sub Forum Space.

Call the new forum space ‘Open Source Content Mamaagt'.
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Next we want to create a forum in ‘Open Source €anManagement’. First we need to
navigate into our new forum space ‘Open Source &uritlanagement’ then select the

Create Forum action to add a new forum called ‘Projects’.

) Create Forum - Mozilla Firefox
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Next we want to create a topic in the ‘Projectsufo. First we need to navigate into the
forum ‘projects’ by clicking its icon or name, thealect theCreate Topic action to add a
new topic and the first post to it. You can choasbfferent icon for the post to highlight

the type of posting.

Monday, 19 February 2007 40



Create Topic - Mozilla Firefox

File Edit Miew Go EBookmarks  Tools  Help
b ~
<:E| b E|/ - %‘ | x| @ |E htkpefflocalhast: 8080/ alfrescoffaces/isp/Forums/Forum. jsp VI @ Go |E‘, |
an, G ® rai [ Logout (hobsmith) | 5 ¢
ﬂ‘.,\?" Company Home My Home: Guest Home My Alfresco & Raise an Issue ogout {bobsmi o G,
i A
Mavigator - € Bob'Smith > Cpen Source Software: > Open Source Content Management - Projects
: =/ Create Topic
K i b dotTien; v Erter information about the new topic then dick Create Tapic,

3 _} Project Yoodoo

Creake Topic

» b test Properties
@ Subject: iA\fresco?
: | (T ?
Icon: ) O v-_..‘ (@] |‘?_‘
Message
@ Message: I've heard Alfrescois great - does anyone have any pointers to how [ get

started easily?

Once a post is created, it is always possible itoaed change it, or even delete it (the
icons on a post determine what actions you arevaticto take).
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Now any other user with the right permissions Wwélable to reply to the post (using the
green reply icon). By default, the most recent at the top, but this can be changed.
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Discussions are just like a forum attached to aga content. Where ever the
document is moved, the discussion goes with iteyTprovide an ideal way to record
decisions or annotations about a document withlbahging the content. To start a
discussion on an item, select ®art Discussion action from its more actions menu.

Once a discussion has been started, other additmmias for discussion can be added
later.
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It is easy to see whether there is a discussicandtem, as an icon action to view the
discussion is shown alongside it in the space view.

If you check out a document that has a discussienworking draft will not
automatically have one, but you can start a diseaosm it. When the working copy is
checked in, then any discussions on it are addéubse in the original discussions (with
a date stamp). While content is checked out, tlggnal content is locked, but
discussions can still continue on it.
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Summary

We have meandered around much of the Alfrescomsysteth a view to giving you
some ideas about the approaches Alfresco is ta@inganaging content. The
functionality of the system is being expanded cardusly, providing an ever growing
list of Enterprise Content Management features.
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